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OVERVIEW OF THE ARLINGTON ADULT LEARNING SYSTEM (AALS)

In October 1992, the Arlington Education and Employment Program (REEP) was
one of three projects in the United States to be funded under the National English
Literacy Program '. The U.S. Department of Education (Office of Vocational and Adult
Education) funded these two-year grants to develop replicable models for transitioning
limited English proficient (LEP) adults along a continuum of leaming from literacy to
vocational and academic study.

The Arlington Education and Employment Program (REEP), along with ESL service
providers in Ardington, created a model in which an adult education provider coordinates
a unified system that bridges a community-based organization, an adult education
program, a vocational institute, and an institution of higher education. This system is
called the Arlington Adult Leamning System (AALS) and consists of a consortium of the
following local education providers:

Hogar Hispano: a community based organization under the auspices of Catholic
Charities that serves the social, economic, educational, and family needs of low-
income immigrants in a number of ways, eg. assistance with immigration, tax
preparation, and emergency food and clothing. Hogar Hispano also offers four
levels of low cost, non-intensive ESL instruction at 9 locations in Northemn Virginia.

Ariington Education and Employment Program (REEP). a special project within
the Department of Adult Education, Arlington Public Schools (APS) that serves
approximately 2500 LEP immigrant and refugees per year through a variety of
program components designed to meet the diverse needs of adult leamers in
Arlington: REEP's Intensive ESL Program, the Adult Learning Center (Computer
Leaming Lab), the Workplace Literacy Program, and the Non-Intensive Extension
Program. REEP is funded exclusively througn grants and special projects, such as
the National English Literacy Transition Project.

Employment Tralning Center (ETC}. an adult education program of the APS that
offers native and non-native aduits free vocational training and job placement in
the fields of office skills, child care, electrical trades, and printing. Like REEP, ETC
is funded through grants and special projects.

Marymount University. an independent, comprehensive, coeducational university
in the liberal arts tradition that has an intensive English as a second language

program with four levels of instruction that prepare foreign students for academic
study at US universities.

! The other English Literacy Transition grantees were: El Paso Community College
and The Massachusetts Department of Education.
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The Arlington Adult Learning System is a comprehensive transitioral program that
links the resources and enhances the expertise of broad and diverse ESL service
providers into a well-articulated, full-service approach to training designed to address a
wide range of leaming and educational needs. The primary purpose of this system is to
facilitate learner transition from level to level and program to program until learners meet
their education, employment, and training goats.

The following figure shows the four AALS partners (squares) and the programmatic
links (circles) created by the partnership to break down the barriers to transitioning from
provider to another. One of the major links that these circles represent it the transitional
curriculum presented in this document. For more information about the project, copies
of the final report can be requested from the addresses listed on the inside cover page.

ARLINGTON ADULT LEARNING SYSTEM (AALS)

MARYMOUNT

UNIVERSITY

" REEP
Arlinglon
HIBPMANO Education and

VOCATIONAL
NSTRUCTIUW

TRANSITION
TO REEP
FOR INTENSIVE

LANGUAGE
INSTRUCTION

ETC
Employmant
Training

Center

Under the AALS model shown above, learners are assessed at their point of entry
and placed along a continuum of leaming from native language literacy, on the one hand,
to preparation for vocational and academic study, on the other hand. QOnce in the system,
learners transition from one program level or service provider to the next according to
their goals, aptitudes, and interests.?

The Arlington Education and Employment Program (REEP) serves as the king pin
for the AALS system, drawing leamers from the CBO and transitioning leamers along the
continuum of leaming through REEP to vocational or academic training.

2 See AALS Assessment System.
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INTRODUCTION
AALS CURRICULUM:
A TRANSITIONAL ESL CURRICULUM FOR ADULTS

The AALS Curriculum developed under this project is a comprehensive
instructional system developed for programs teaching ESL to adult immigrants and
refugees. It provides instructional direction to teachers of learners along a continuum from
pre-literacy to preparation for academic and vocational training.

‘While the service providers in the AALS shared the common goal of preparing
learners for transition, each agency was free to maintain philosophies consistent with their
own institutional needs®. The following chart illustrates the curriculum components

devaloped by each agency as well as the order in which the components appear in this
curriculum. .

HOGAR HISPANO ) Four lavels of non-intensive lifeskills English,
including pre-iteracy.

ARLINGTON EDUCATION AND EMPLOYMENT | ¢ Saven levels of intensive iifeskills English.
PROGRAM (REEP)

* Intensive advanced pre-vocational/pre-
academic track of instruction.
¢ Individualized study component for
pre-vocational/pre-academic preparation.
EMPLOYMENT TRAINING CENTER . Intensive pre-vdcaﬁonél English coursa.
MARYMOUNT UNIVERSITY ¢ Intensive pre-academic English course.

The AALS curriculum is designed to prepare learners with the skills needed to
transition in the following ways:

1) from one instructional level to another,
2) from ESL service provider to service provider, and
3) from ESL instruction to job training and academic study.

As iliustrated in the chart on the next page, this curriculum is comprehensive in scope and

assists learners in making progress in a variety of areas, consistent with each individual
learner’s language learning needs, level, and goals.

% See introduction to each institution’s curriculum. See Table of Content for page
numbers.

REEPWiington Public Schools, copyright 1994 3

[ €p]




)y goa
Skills/ * increase skills in English In order to achieve * Multiple levels of ES
competencies language leaming goals instruction, ranging from
pre-iteracy to preparation
* acquire the competencies and language skills for academic and
needed for transition from level to level and provider | vocationai study
to provider
* Goals translated into
* acquire the competencies and language skills specific performance
needed for job training objectives
* acquire the competencies, language skilis, and * Cleatly articulated entry
academic skills needed for academic study and exit descriptions that
- tacilitate transition from
one level to another and
ohe provider to another
Leamer * Increase strategias for being better leamers, eg. * Goals translated into
Strategies asking for claiification, management of time and specific perfformance
materials, understanding policies and procedures, objectives
foliowing instructions
* Intensive pre-vocational/
* develop strategles for attaining language leaming pre-academic track
goals :
* Individualized pre
* develop strategles for attaining long-term -vocational/pre-academic
education and employment goals study
* increase academic skijls, such as notetaking, test * Individual Education Plans
taking :
Goal Setling * be able to express their language leaming needs * Needs assessment
and goals , integral to curriculum
design and implementation
* be able to express and evaluate their iong-term
educational and employment goals * Individualized Education
- ‘Plan
* Identity areas of strengths, weaknesses, and
progress ‘ :
Knowledge of * gain knowledge of job training and academic * Goals transtated into
higher opportunities, including application process and specific performance
education and sligibliity requirements objectives
training options
* gain knowledge of financial aid options for * intensive pre-vocational/
academic study, including application process and pre-academic track
eligibiiity requirements
* Individualized pre-
vocational & pre-academic
study
* Individua! Education Pians
— -
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AALS ASSESSMENT SYSTEM

The AALS assessment system facilitates the transition of leamers from one agency
to another through common assessment processes and instruments that the receiving
agency understands and uses in its evaluation of the applicant. The following chart
shows the assessment processes and instruments used with the AALS Curriculum. Also,
see following section for level descriptions and individual partner curricula for progress
reports. '

AGENCY ASSESSMENT INSTRUMENTS AND PROCESSES I

l Hogar Hispano Placement into Hogar Hispano classes:
*Short version of the oral and wiitten tests administered at REEP

Transition to REEP: See REEP below.

Arlington Placement of Hogar Hispano Transition Students and Others into REEP classes:
Education and

Employment *BEST Test (Basic English Skills Test)
Program (REEP) | *Written Test developed by REEP
eAttendance and Prograss Records for Hogar Hispano students

Transition to Pre-academic Class at Marymount:

+English Placement Test developed by the University of English

*Timed writing tests (modelled after Marymount's placement test)

«Classroom assessment of progress and achievemaent of skills neec'ad to transition
(Se~ progress reports and Level Descriptions.)

Transition to Pre-vocational Class at the Employment Training Center:

sTABE Test (Test of Aduit Basic English)

*Timed Wiriting Samples

«Classroom assessment of progress and achievement of skills needed to transition
(See progress reports and Entry Level Descriptions following this chart).

Employment Transition Instruments to Job Training Programs:
Tralning Center

sTABE (Test of Aduit Basic English)

«Office Skilis Test developed by ETC

sintake Interview

«Classroom assessment of prograss and achievement of skills needed for job
training programs (See progress report and Entry Level Descriptions.)

Marymount Transition Instruments to Credit Programs:
Unliversity

*English Placement Test

*Timed Witting Teat

*TOEFL (Test of English as a Foreign Language)

«Clagsroom assessment of progress and achievement of skills neaded for credit

ESL and/or academic ciasses (See progress report and Entry Level Descriptions).
‘W

19
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LEVEL DESTCRIPTIONS

The AALS agencies developed level descriptions for each of the 14 levels in the
AALS curriculum. The goals of these level descriptions are to:

*

assist in appropriate placement of learners along the educational continuum

“measure a learner’s progress in English from one instructional cycie to the
next

assist instructors in assessing a learer's readiness to transition from level
to level within an agency, and

assist instructors and agencies in assessing a learner’s readiness to
transition from one educational agency to another.

The level descriptions outline the skills that leamers need to exhibit in order to be
placed into a given level. Dapending on the level and the institution, the level
descriptions consist of the following components:

general language ability
speaking skills

listening skills

reading skills

writing skills

study skills

academic preparedness

*» % % » » » »

While service providers in the AALS developed these descriptions as a team and
shared the above goals, each agency was free to determine content and presentation
style consistent with their own institutional needs. Hence, the organization and formatting
of the descriptions vary somewhat. A complete composite of the level descriptions are

} presented on the following pages in the order in which they fall along the educationa!
| continuum:
|

* Hogar Hispano

* Arlington Education and Employment Program (REEP)
* Employment Training Center (ETC)

* Marymount University (MU)

The level descriptions for levels offered at each institution are also included in the
respective curricuia.

REEPWsinglon Public Schools, copyright 1994 6 13




LEVEL DESCRIPTIONS
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HOGAR HISPANO

PRE-LITERACY LEVEL
Basis tor Placement:

Years of Education in Native Country: usually 4 or less
General Abliity in English: very minimal

Listening/Speaking Abllity: very few words or phases, if any
Reading/Writing Abliity: can write name and address in Spanish

Exit Characteristics: (Iin Spanish and In English)
The student will be able to:

recits, wiite the aiphabet, spell names, simple words
grest appropriately by title, time of day, etc.

identify self, dependents by name, address, phone no.
complete a personal identification form

ask, answer common questions

count to 100

tell time, ask for, give the time, the day, the date
handle money, ask for ptices, give, receive correct change
identify objects in the classroom

read and understand common signs in public places
know parts of the body

dial 911 and give necessaty information

@ ® o & o & & o 0 o o

BASIC LEVEL/LEVEL 1

Basis for Placement:

General Abliity in English: minimal, needs to be shown diractions.

Listening/Speaking Ablilty: undarstands and speaks a few common wards and phrases, unfamiliar with
grammatr.

Reading/Writing Abliity: reads and writes only letters and simple numbers, with the exception of names.

E
b

Exit Characteristics include the abllity to read and write material listed as Exit Characteristics of the Pre-
Uteracy Level.

The student is able to :

. introduce self/others by name, relationship, occupation
. pronounce/spell, read/wilte, and use comrectly familiar English words and phrases
o say, read, write the days of the week, the months, seasons, holidays, events
. read/wiite lists, shop for food, clothing, household items
. read and write facts of basic health care and common aliments
REEP\ington Public Schools, copyright 1994 9




Easis for Placement:

Exit Characteristics include those of the previous levels.

HOGAR HISPANO
INTERMEDIATE LEVEL/LEVEL 2

General ablilty in English: limited, prefers that demonstration accompany oral directions
Listening/Speaking ablility: Understands, speaks, and responds to simple, leamed phrases
Reading/Writing abllity: Can read and write simple, commonly used words and short phléses

The student is able to:
* understand, say, read, write simple facts about sel/others

* ask for/give rally, in wiiting simple directions, messages
* use the telephone, leave and receive messages
* handle money, pa)" bilis, write a money order, cash a check

* write a short meaningful paragraph/etter, using correct format, grammar and spelling

ADVANCED LEVEL/LEVEL 3

Basls for Placement:

General abllity in English: Functions in routine survival needs and soclal demands. Follows oral and written
instructions that can be demonsttated

Listening/Spsaking Ablllty Understands and responds to simple, famiilar English, spoken slowly. Tries to
use correct grammar.

Reading/Writing Abillty: Reads and writes simple, leamed sentences with assistance.
Exit Characteristics include those of the previous levels. The student is able to:

* read pertinent parts of the newspaper

* apply for a job/community services orally and in writing, using correct pronunciation/grammar

* understand common idioms

* participate in nonﬁal. moderately paced, non-technical conversation
* wiite correct, original short essays, reports, ietters

* have a basic sense of United States history and govemment

* follow English news programs on the media

REEPAriington Public Schools, copyright 1994 10
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MARYMOUNT UNIVERSITY

MU/REEP Pre-Academic Transition Program -
Entrance Level Descriptions*

SPEAKING

Has fluency in spontaneous/informal speech situations. _

Has had some experience with delivery of formal presentations.
Understands the organizational basics of information presentations but lacks
confidence in ability.

Speech may be accented but does not interfere with communicative
effectiveness.

Grammar mistakes are noticeable but do not hinder listener comprehension.

LISTENING

o > W=

Foliows conversational English without difficulty.

Can perform basic listening comprehension tasks such as following oral
instructions and taking notes on simple topics.

Processes unfamiliar material at a slower than normal rate of speed and
often needs material to be repeated or restated for full comprehension.
Has had little experience with listening comprehension test taking strategies.

READING

P O b=

Is able to summarize short unabridged reading selections (fiction/nonfiction).
Can identify main ideas and supporting details of those readings.
Comprehends general vocabulary items but has a limited academic
vocabulary base.

Has vocabulary building skills but needs to expand them and to focus on
higher level reading material.

» @O

WRITING

1. Demonstrates control of paragraph length material following standard linear
development - topic sentence, supporting details and conclusion.
Paragraphs show mechanical and grammatical weaknesses.

Sentence structures are varied but lack use of idiomatic expressions.
Effectiveness of topic development is sometimes hampered by limited or
inappropriate vocabulary choices.

pON

* Students are also expected to score 70+ on the English Placement Test (University of
Michigan).
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MARYMOUNT
Exit Levei Descriptions

SPEAKING

1. Participates in class discussions essily and with confidence and without
teacher prompting.

2. -Uses self-monitoring techniques to correct grammar errors.
3. Can discuss academic/nonfiction articles with control and comprehenslon
4, Uses argumentation skills with controversial topics and shows increased
ability to express individual ideas.
5. Is comfortable in making 5-10 minute individual formal presentations before
peer group.
6. Has participated in group presentatlons and understands the concept of
being part of a team.
LISTENING
1. Has developed strategies for taking standardized listening comprehension
exams.
2. Can take notes on academic lecture material using common note-taking
skills including abbreviations.
3. Can use notes to successfuiiy answer factual questions about academic
lectures.
4. Can follow presentations given at normal speed by outside speakers whose
topics are unfamiliar to the students.
READING
1. Can use word analysis (roots, stems, aﬁlxes) to understand new vocabulary
items.
2. Uses context clues and predicting to increase reading comprehension.
3. Has increased reading speed as shown by improvement on timed reading
tests.
4, Understands the orgamzatlonal form of textbooks as opposed to fiction
writing.
5. Can read lengthy passages with comprehension from a variety of textbook
styles and disciplines.
6. Can apply reading and vocabulary strategues in standardized test taking
situations.
REEPWiinglon Public Schools, copyright 1994 24




MARYMOUNT UNIVERSITY
EXIT LEVEL DESCRIPTIONS (Continued)

WRITING

1. Demonstrates a wide range of purpose and form in paragraph writing -
summaries, analysis of data, formal letters requesting information, essay
test practice.

Uses appropriate transitions within and between paragraphs.

Uses self-editing techniques.

Has increased control of mechanics and spelling although errors exist.
Writes well formed sentences with few awkward or poorly structured
passages.

Can use vocabulary and tone of writing that is appropriate for the task.

o apoN

ACADEMIC PREPAREDNESS

1. Understands the organization and structure of higher educational
institutions.

Has the skills and knowledge to successfuliy ask for information and
complete a college application form.

Can use a college catalog and class schedule.

Understands financial aid options.

Sees the time commitment required for academic coursework.
Understands ethical codes of academic performance.

Uses critical thinking skills in the four skill areas.

Nooas D
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HOGAR HISPANO'S ENGLISH AS A SECOND LANGUAGE PROGRAM CURRICULUM

MISSION STATEMENT
Hogar Hispano’s ESL Program offers introductory level classes to limited English
proficient (LEP) Hispanic adults in Northem Virginia to assist them to become self-
sufficient and more productive members of American society.

INTRODUCTION

Explanation and Goals. The content of each level is nlanned for distribution over one
year in three 10-week sessions and is structured *v develop and/or reinforce life skills

along with appropriate language skills, thrcugh exercises in listening, conversing, reading
and writing.

Class Levels and Placement. Four non-intensive levels of instruction are offered: Pre-
Literacy, Basic (Level 1), Intermediate (Level 2), and Advanced (Leve! 3). Initial
placement is based upon written and oral placement test scores as well as consideration
of number of years of formal education completed in the native country. See Appendix
D for progress report used to evaluate continuing students.

Place and Time of Classes. Two-hour classes are held in Catholic Parish or County
facilities throughout Northern Virginia. Classes are held either on Saturday or Sunday,

or on one or two weekday evenings. There are three sessions a year, totaling 30 to 32
weeks of class.

Entrance Requirements.
Age: At least 18 years old.

Registration and Placement Test Each year, at the begmmng of the first session
attended.

Textbook and Materials.

Pre-literacy Level: ACCESS

Level I Survival English 1
Level 2: Real-Life English 2 + Workbook 2

Leve! 3: Side by Side, Book 3 + Activity Workbook 3

Fee. Students pay a modest sum for books and materials at the beginning of each
session. No student is deprived of a book because of financial straits.

Hogar Hispano, copyright 1994 31




Pre-Literacy Level/Native Language Literacy
Note: '

Students at this level cannot read or write in Spanish. Therefore, these classes are
conducted in Spanish by a native or near-native Spanish speaker. When a student is
able to read and write in Spanish, there can be a gradual transition to written English.
Depending upon local circumstances, students can be taught first in Spanish and then
in English, or they can be taught to become literate in Spanish and in English at the time.

Basis for Placement:

Years of Education In Native Country: usually 4 or less
General Abliity Iin Engiish: very minimal

Listening/Speaking Ability: very few words or phases, if any
Reading/Writing Abllity: can write name and address in Spanish

GOALS TO BE ATTAINED:

GOAL 1: Sound-symbol correspondence of letters, words, phrases, pertaining to
personal identification.

GOAL 2:  Sound-symbol correspondence of numbers 1-100, and names of numbers
1-100.

GOAL 3:  Speaking/reading/writing familiar words, phrases, responses.
GOAL 4:  Speaking/reading/writing short familiar sentences.

Note: In so far as possible, these Goals should be met both in Spanish and
in English.

Exit Characteristics: (in Spanish and in English)

The student will be able to:

. recite, write the alphabet, speli names, simple words
o greet appropriately by title, time of day, etc.
. identify self, dependents by name, address, phone no.
o complete a personal identification form
o ask, answer common questions
o count to 100
o tell time, ask for, give the time, the day, the date
o handle money, ask for prices, give, receive correct change
. identify objects in the classroom
. read and understand common signs in public places
. know parts of the body
. dial 911 and give necessary information
Q Hogar Hispano, copyright 1994 33
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Pre-Literacy Level/Native Language Literacy

GOAL 1:  Sound-symbol correspondence of letters, words, phrases, pertaining
to personal identification, and daily life.

Skills: The student shall - in both Spanish and English: Recognize, spell
first/last name orally. PRINT name. Discriminate capital/small letters.
Write name. Recite, read, and write the alphabet. Recognize words -

pertalning to personal ID, daily life. Write personal |dent|ficat|on and
names of others.

Strategies: Materials:  Flash cards of Student Names, Alphabet
Activities:

Introduce letters via showing/spelling of student names. Introduce the
alphabet, upper case, lower case, cursive. Have students constantly
repeat, recite, ask one another. Copy, then write letters, alphabet,
name, address, etc. Complete personal identification form.

GOAL 2: = Sound-symbol correspondence of numbers 1-100, and names of
numbers 1-100.

Skills: The student shail:

recognize numerals 1-100, names of numbers, 1-100

read, write, and recite telephone number(s), age, time, date, and
prices

Strategies: Materials: Flash cards of numérals, names of numbers, prices,
months, Clock (large with movable hands)

Activities:

Show digits, numerals, their names

Elicit repetition

Use matching, multiple choice, completion for name/digit
correspondence

Teach correspondence between names/numbers of months

o Hogar Hispano, copyright 1994 34
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Pre-Literacy Level/Native Lanquage Literacy

Strategies: Materials:

Reading/writing/speaking familiar words: nouns, verbs, (and perhaps,

some adjectives)

The student shall recognize, read, write words describing

persons: family members, workers, leaders, etc., i.e. driver, doctor,
nurse, waiter, etc.

household objects: fumniture, food, clothing

parts of the face and body: description, actions with
neighborhoods: environment, buildings, activities

stores: kind, merchandise, service

symbols/signs: traffic, handicapped, etc.

Flash cards of words, pictures

Elicit picture-word, word-picture correspondence
Elicit spelling, writing of words
Elicit one-word descriptions: color, size, shape

Role-play ordinary daily encounters, i.e. taking a bus, buying
something, etc.

GOAL 4:
Skills:

Strategies: Materials:

Reading, writing, and speaking about common daily activities

The student shall:

use forms of the verb "to be".

use common active/passive voice verbs to form sentences
recognize, read and, if possible, write very short familiar sentences.

Flash cards, print material

Elicit identification with use of the verb, *to be"
Question: Who, what, where is/are?

Demonstrate common daily activities

Question: What is/are ____ doing? Who is/are ___?
Have read orally, srlently sentences, paragraphs
Discern comprehension of reading.

Hogar Hispano, copyright 1994
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Pre-Literacy Level/Native Language Literacy

RESOURCES

STUDENT TEXT:

ACCESS‘, Fundamentals of Literacy and Communication, Steven J. Molinsky, Bill
Bliss, Prentice Hall Regents, Englewood Cliffs, New Jersey, 1990

| SUPPLEMENTAL STUDEN" TEXT:

New Oxford Picture Dictionary (NOPD), E. C. Pamwell, Oxfofd University Press,
New York, New York, 1989

TEACHER RESOURCES:

First Words, Linda Mrowicki, Linmore Publishing, Inc. Palatine, lllinois

Leer y Escribir Hoy, Peggy Dean, Teresa F. Uribe Linmore Publishing, Palatine,
lilinois, 1990

ACCESS, Fundamentals of Literacy and Commaunication, Teacher’s Guide, Steven
J. Molinsky, Bill Bliss Prentice Hall Regents, Englewood Cliffs, New Jersey, 1991

NOPD Listening and Speaking Activity Book, NOPD Cassette and NOPD Playing
Cards, Adelson-Goldstein, Goldman, Shapiro, and Weiss, Oxford University Press,
New York, New York, 1993

47
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Basic Level or Level 1

Basis for Placement:

General Ability in English: minimal, needs to be shown directions.
Listening/Speaking Abliity: understands and speaks a few common
words and phrases, unfamiliar with grammar. '
Reading/Writing Ability: reads and writes only letters and simple numbers, with the
exception of names.

GOALS TO BE ATTAINED:

GOAL 1: Knowledge of the Roman alphabet: names, sounds, uses, formation of
letters.

GOAL 2:  Social language: courtesy, greetings, titles, direct questions and answers.

GOAL 3: Identification of self, family members, occupations.

GOAL 4: The calendar, days, dates, weather, seasons, holidays.

'GOAL 5:  Numbers 1-1000, money, age, time, units of measure.

GOAL 6:  Parts of the body, health.

GOAL 7: Environmént, plac.es,‘directions, transportation.

GOAL 8: Housing, furnishings. |

GOAL 9: Consumerism: food, clothing, shopping.

Note: Goais do not necessarily have to be achieved in the order given
above, nor in their entirety. Goals shouid be determined by assessing

students’ needs and interests, thus enabling students to heip prioritize
the attainment of the goais.

Q Hogar Hispano, copyright 1994 37




Grammatical Issues to be Introduced:

. the purpose and function of grammar in the context of daily living
. vocabulary building, word-recognition, spelling

. to verb "to be"

o present tense, present continuo;Js tense

o nouns, personal pronbuns, number and gender
. sentence stnicture

. bunctuation, capitalization

Exit_Characteristics include the ability to read and write material listed as Exit
Characteristics of the Pre-Literacy Level.

The student is able to :

. introduce self/others by name, relationship, occupation

. pronounce/spell, read/write, and use correctly familiar English words and
phrases

. say, read, write the days of the week, the months, seasons, holidays,
events :

o read/write lists, shop for food, clothing, household items

o read and write facts of basic health care and common ailments

49
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Basic Level or Level 1

GOAL 1:

Skills:

Strategles:

Knowledge of the Roman alphabet: names, sounds, uses, formation
of the letters.

The student shall:

recognize, name and sound each letter

recite the alphabet from memory

spell simple, familiar words, important to the students
print and write, using capital and smali letters

Materials: large alphabet or individual alphabets flash cards of
individual letters

Activities:

Show, say, elicit repetition of letters and sounds
Dictate, elicit writing of letters and words

Have students put lefters, words in alphabetical order

Strateqies:

Structures: °

Social Language: courtesy, greetings, titles, direct questions and
answers

The student shall:

know and use the proper form of greeting, courtesy
ask/answer questions about self/others
acknowledge answers politely

use titles appropriately

introduce self, others

Verb "to be"

Personal pronouns - gender, number, use
o Interrogative words

Materials: flash cards

symbols of day/night

Activities:

Role play with students meeting, greeting, introducing, responding,
etc.

Model asking/answering questions, seeking/information, asking/giving
directions

Hogar Hispano, copyright 1994 39 :J O



Basic Level or Level 1

GOAL 3: identification of self, family members, occupations

Skills: The student shall:

fill out personal identification section of a form for self, dependents
state family relationships

identify others by title, service, occupation

use the verb *to be" with age

use common varbs to express daily activities, work

use of the verb, "to do"

Strategles: Materials: application forms, family tree, pictures of workers,
leaders, etc. -

Activities:

Have students complete personal identification section of application
forms

Have students explain family relationships, tell one fact, such as
name, about a family member

Have students impersonate workers/jobs, and as *Who am 1?* *What
do | do?*

'—_-——_—*——_———i
GOAL 4:  The calendar, days, dates, weather, seasons, holidays

Skills: The student shall:
. give/write the current date
. read, state months by name, number, season, etc.
o listen to, repeat, read the weather report
[ J

know holidays and their significance

Strategies: Materials: large visual calendar
individual calendars
days of the week
months of the year
terms/visuals for weather
terms/visuals for seasons
symbols for holidays, as appropriate

Activities:

Elicit days, dates: today, yesterday, tomorrow, birthdays, holidays.
Have students watch, read, listen to, call for the weather, and report it
orally and/or in writing

Explain history, observance of American holidays

Ask students to tell about their holiday customs

Hogar Hispano, copyright 1994




Basic Level or Level 1

GOAL 5:
Skiils:

Strategles:

Numbers 1-1000, money, age, time, units of measure

The students shall: -
count to. 100, know how to count to 1000

understand U.S. money, know how to use/give change
compare prices, quantities

tell time

Materials:  visuals of numbers
instruments of measure: ruler, tape measure, scales,
culinary objects
realia: boxes, cans, cartons, jars, etc.
ads, articles, price tags, etc.
money (real or play)

Activities:

Have students ask prices, "buy*/*sell", give change

Have students measure objects, selves, decrease/increase, compare -
dimensions ’

Have students compare sizes of measure

If feasible, have students measure out ingredients for a recipe

Assign students to cali time, weather, to report in class

Review age with students

GOAL 6:
Skills:

Strategies:

Parts of the body, health, emergencies

The student shall:

name parts of the body

state basics of good nutrition, good health
identify common ailments ,

call 911 and state emergency

Materials:  flyers from Red Cross, county health centers, medica!
offices, etc.

medicine botties, labels, etc.
Activities:

Play *Simon Says"

Sing "Head, Shoulders, Knees, and Toes"

Have students simulate an emergency phone call, a medical/dental
appointment, a trip to the pharmacy

Have students role play parents teaching children good eating/safety
habits

Q Hogar Hispano, copyright 1094 41
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Basic Level or Level 1

GOAL 7: Environment, places, directions, transportation
Skills: The student shall:

. state vocabulary for surroundings, i.e. street, comer, left/right,
back/front, east/west, north/south, etc.

identify names and functions of public buildings

state location, directions to another location

know how to read bus schedules

know how to use public transportation

know how to get a driver's license

® & s o o

Strategies: Materials: ads, maps, diagrams, bus/Metro schedules DMV
pamphlets

Activities:

Students give/ask directions of one another
Students role play asking how to get certain services
Students decide what bus/Metro to take

Students demonstrate how to pay fare, use transfers

GOAL 8: Housing, fumishings
Skills: The student shall:

identify food, clothing, furniture, household items
be able to read labels on food and clothing
know vocabulary for cleaning, repairing, etc.

Strategies: Materials: ads, Bingo with pictures

Activities:

Challenge students to describe a furnished room as other students
draw it or list items heard

_Have students arrange/rearrange objects in a room

Students name objects beginning with a certain letter, used at certain
times

Role play buying/selling item for home
Role play caring for room/apartment/house
Play Bingo

l—%‘
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Basic Level or Level 1

GOAL 9: Consumerism: food, clothing, shopping
Skills: The student shall:

o state vocabulary for types/amounts of food
. state vocabulary for material/articles of clothing
. read labels on items of food, articles of clothing

Strategles: Materials: ads, labels, empty food containers, ads, articles of
clothing

Activities:
Make shopping lists, role play shopping for and storing food at home

Simulate shopping for seasonal/occasional clothing
Review colors

RESOURCES

STUDENT TEXT:

SURVIVAL ENGLISH, English Through Conversationé,_Book 1, Lee Mosteller and
Bobbi Paul, Prentice Hall Regents, Englewood Cliffs, New Jersey, 1994.

TEACHER RESOURCE:

Teacher’'s Manual, SURVIVAL ENGLISH, English Through Conversations, Book
1, Lee Mosteller and Bobbi Paul, Prentice Hall Regents, Englewood Cliffs, New
Jersey, 1994.
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Intermediate Level or Level 2

Basis for Placement:

General abllity in English: limited, prefers that demonstration accompany oral
directions .

Listening/Speaking abllity: Understands, speaks, and responds to simple, learned
phrases :

Reading/Writing abllity: Can read and write simple, commonly used words and
short phrases '

GOALS TO BE ATTAINED:

GOAL 1: Respond to, initiate introductions of self, others.
GOAL 2:  Ask for, give directions.
GOAL 3:  Use the telephone, answering machine.

GOAL 4: Use the monetary/checking System for signing a pay check, for making a
down payment, etc.

GOAL 5:  Fill out a form, i.e. application for work, medical appointment, medical
history, social security

GOAL 6: Read newsletter from work, school, etc.
GOAL 7:  Write a friendly, or a business letter.

Exit Characteristics include those of the previous levels.

The student is able to:

. understand, say, read, write simple facts about seif/others
. ask for/give oralily, in writing simple directions, messages
. use the telephone, leave and receive messages
o handie money, pay bills, write a money order, cash a check
o write a short meaningful paragraph/letter, using correct format, grammar
and spelling
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Grammatical Components:

reinforcement of the grammar of Level 1

concept of tenses: past, present, future

simple past tense

past continuous

direct quéstions: with verbs, with interrogative words '
“there is/there are"

parts of speech: nouns, verbs, _adjeétives, adverbs, common prepositions

sentences, word order

o6
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Intermediate Level or Level 2

“ GOAL 1:  Respond to, initiate introductions of self, others.

Skiils: The student shalil:
e - respond to greetings,
give personal identification orally and in writing, as on an application.
identify family members

Strategles:

Materials:  Teacher/students (as teacher/students, as others) *Family Tree*
Drawings of workers, service providers, etc.

Vocabulaty: Family members/relationships
Titles of workers, professionals, etc.

Grammar: Review of present teiise of the verb "to be"
Simple past tense
Use of "ago"
Parts of speech, especially nouns and adjectives
Personal possessive pronouns
Activities: '
Students use appropriate greetings/introductions for times of the day
Elicit personal identification orally from each student
Practice completing application forms with student
‘——_—1—4

GOAL 2:  Ask for, give directions.

Skills: The student shall:
J ask for directions, take note of them
give directions in response to need/request

_ Stratedgles:

Materials:  Signs, maps, “cloze" diagrams
Drawings of buildings

Vocabulary: Common names for streets
Basic directions: north, south, right, left, etc.

Grammar:.  Prepositional phrases designating locations
Commands

Activities:  Show, explain map/diagram, signs
Give/follow directions to/from specific locations
Ask directions to/from specific locations
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Intermediate Level or Level 2

GOAL 3:  Use the telephone, the answering machine ?I
Skills: The student shall:

o practice telephone courtesy, i.e. use of the following: “Speaking, Just
a minute please, May | take a message"

e ' make a phone call

. make a phone call asking for information

. return a phone call

. relay a message from a recorded message

. lnave a recorded message

. make an emergency phone call (911)
Strateqies:

Materials: Telephone (if possible)
' Cassette recorder, recording tape
Recorded message
Numbers for emergency, time, weather

Vocabulary: Telephone parts, terms
Telephone courtesy
Emergency situations
Types of telephone calls

Grammar: Sequence of tense
Use of *would®, “could”, "shouid"
Direct questions

Activities:  Teacher elicits/reinforces telephone familiarity
Students role play telephone situations

o record messages
o transcribe one another's messages
o listen/relay weather, time message as assignment

Reference: 44+ Ways to Integrate Telephone Messages Into an Aduit ESL

Curriculum, by Tom Bello, Fairfax County Public Schools, Falls
Church, Virginia, 1994.
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Intermediate Level or Level 2

Strategles:

Materials:

Vocabulary:

Grammar:

Activities:

Use of the US monetary/checking system
The student shali:

review our money -

read, write a check, recognize a statement
request a money order

read, compare housing ads

Money (real or play)
Blank check

Sample statement

Sign: For RENT, LEASE

Coins and bills
Persons paying/receiving money
Utilities

Basic mathematics

*There is"/"There are" ("Hay" in Spanish)
*How much is __?* "How much __?7"
Comparisons: more, less

Show money

Elicit equivalents

Explain a check

Role play shopping, comparing prices

Role play applying/paying rent for apartment
Role play cashing pay check

Discuss terms for flow of money cash/credit
Make a budget
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Intermediate Level or Level 2

GOAL 5: Fill out a personal identification form.
Skills: The student shall:
. give personal identification for self and others
give names, dates of past illnesses, surgeries, etc.
Strategles:
Materials:  Actual or sample personal identification form
Actual or sample medical history form
Vocabulary: Terms on application, medicai history form
Diseases, ilinesses, surgeries of self, family
Parts of the body
Grammar: Review: verbs: person, number, tense; personal pronouns
Contractions
Activities:  Role play asking for help in an emergency room
Role play asking for an appointment in a doctor’s or dentist's office
GOAL 6: Read a newsletter from work, child’s school, etc.
Skills: ~ The student shall:
o predict meaning of article from headlines
o read and identify main ideas
. summarize both crally and in writing
o relate content to others
Strategies:
Materials:  Newsletter from child’s school
Newsletter from work
Advertisements
Notice posted in apartment
Vocabulary: Material directed to the “third person®
Terms related to school, work, apartment
Grammar: Future tense; Conditional statements
Activities:  Role play seeing posted notice, receiving newsletter

Discuss purposes of the communication

Discuss consequences of compliance, non-compliance with directives
to apartment dwellers, to employees, etc.

—r
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Intermediate Level or Level 2

GOAL 72  Write a friendly and/or business letter
Skilis: The student shall depending on need

write a letter to a friend, describing an event
write a letter of acknowledgement or gratitude
write a letter for permission, of inquiry, of complaint

Strategies:
Materials: Sample letters

Vocabulary: Basic parts of a letter
Common courteous expressions used in letters

Grammar:  Short complete sentences
Word order

Activities:  Read letters
Discuss reasons for writing letters
Discuss sentence structure
Work on word order
Embody sentences in a class letter
Wirite individual letters

RESOURCES

STUDENT TEXT: REAL-LIFE ENGLISH Student Book 2, A Competency- Based ESL
_ Program for Adults, Consultants:  Jayme Adeison-Goldstein, Julia
Collins, Else V. Hamayan, Kent Heitman, Patricia De Hesus-Lopez,
Federico Salas-Isnardi, Connie Villaruel, Wei-hua (Wendy) Wen
Steck-Vaughn Company, Austin, Texas, 1994.

REAL-LIFE ENGLISH Workbook 2, A Competency-Based ESL
Program for Adults, Consultants as above. Steck-Vaughn Company,
Austin, Texas, 1994.

TEACHER RESOURCES:

REAL-LIFE ENGLISH Teacher's Edition 2 and Audio-Cassettes 2
Consultants as above, Steck-Vaughn Company, Austin, Texas, 1994.
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Advanced Level or Level 3

Basis for Placement:

General abliity in English: Functions in routine survival needs and social demands.

Follows oral and written instructions that can be demonstrated.

Llstenlnngpealdng Abliity: Understands and responds to simple, familiar English,

spoken slowly. Tries to use correct grammar.

Reading/Writing Abllity: Reads and writes simple, learned sentences with assistance.

GOALS TO BE ATTAINED:

GOAL 1: Initiating a transaction of a business or professional nature.
GOAL 2: Reading the newspaper.

_G_OA_L_& Reading short literary works.

GOAL 4: Giving reports, descriptions, setting up portfolios

GOAL 5:  Knowledge of US history and government.

GOAL 6: Familiarity with community services.

Exit Characteristics include those of the previous levels:

The student is able to:
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read pertinent parts of the newspaper

~ apply for a job/community services orally and in writing; using correct

pronunciation and grammar

understand common idioms

participate in normal, moderately paced, non-technical conversation
write correct, original short essays, reports, letters

have a basic sense of United States history and government

follow English news programs on the media




Grammatical Issues to be introduced:

future tense

irregular verbs

demonstrative adjectives and pronouns
possessives

infinitives

simple conjunctions (and, but, so)

STUDENT TEXTS: SIDE BY SIDE, Book 3, Steven J. Molinsky, Bill Bliss, Prentice Hall

Regents, Englewood Cliffs, New Jersey, 1989.

SIDE BY SIDE, Activity Workbook 3, Molinsky/Bliss Prentice Hall
Regents, Englewood Cliffs, New Jersey, 1989.

TEACHER RESOURCES: SIDE BY SIDE, Teacher's Guide 3, Molinsky/Bliss

Prentice Hall Regents, Englewood Cliffs, New Jersey,
1989.

SIDE BY SIDE, Activity Workbook 3 Audiocassette
(Set of 2), and SIDE BY SIDE, Test Package 3, (Set of
2), Molinsky/Bliss, Prentice Hall Regents, Englewood
Cliffs, New Jersey, 1990.

For resources related to specific goals, see goal page.
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Advanced Level or Level 3

GOAL 1: Initiating a transaction of a business or professional II
nature.

Skills: The student shall

look for wants ads in the newspaper

call or go to the place of business or service
make the necessary inquiries

respond with appropriate words/actions

Strategies:
Materials:  Pictures or shared experiences of such situations

Vocabulary: titles of personnel involved
terminology that may be used
polite expressions

Grammar: Review of present, present continuous tenses.
. Introduction of future tense: will, going to
Use of would, would like to, etc.

Activities:  Elicit needs to be filled outside the home.
Teacher, students role play both positions.
Practice , possible answers/requests.
Bring want ads to class for discussion
Simulate resume writing, interviews, applications

RESOURCES: GOAL 1

Teacher Resources:

Day by Day, English for Employment Communication, Steven J. Molinsky, Bill
Bliss, Prentice Hall Regents, Englewood Cliffs, New Jersey, 1994.

The Working Culture, Career Development for New Americans, Book 2, David
Hemphill, Barbara Piaffenberger, Barbara Hockman Prentice hall Regents,
Englewood Cliffs, New Jersey, 1989.

Working in English, Book 1. A Picture-Based Approach for tha World of Work
Lynne Robinson, Contemporary Books, Chicago, lliinois, 1991.

1
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Advanced Level or Level 3

GOAL 2: Reading the Newspaper

Skilis: The student shali
o identify the different parts of the newspaper, i.e. news, .sports,
editorial, recreation, classified, etc.
o identify the different kinds of writings, i.e. news, editorial, feature,

comics, letters, etc. :
predict the meaning of articles from headiines
summarize orally and in writing what was read

Strategies:

Materials:  newspapsrs ‘surrent, or otherwise)
Vocabulary: parts of the newspaper

Grammar:  past, past continuous tense

Activiies:  Discuss the newspaper
whether or not students read the newspaper
why or why not
when, how much
news, other information
“headlines, various sections

RESOURCES: GOAL 2

Teacher Resources:

Understanding American Newspapers, Joan Corliss Bartel, Prentice Hall
Regents, Englewood Cliffs, New Jersey.

News For You, A Four-Page Weekly Newspaper for Adults, at Reading
Levels 4-6, New Readers Press, Syracuse, New York.
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Advanced Level or Level 3

GOAL 3: Reading shont literary works.

Skills: The student shall:

know the distinction between fiction and non-fiction
recognize the different kinds of literature

be abie to handle unfamiliar vocabulary

enjoy a short story ’ |

e & o o

Strategies:
Materials: o short stories
Vocabulary: ° kinds of literature
] parts of a short story
o techniques used in the short story
. characteristics of storytellers
Grammar; ° Review
o Specific points of grammar pertinent to the story
Activities: Establish the fact that storytelling is universal
d Discuss whether or not students like to read stories
. Discuss favorite stories
o Tell stories, national, familial, personal
o Prepare to read a short story
] Read a short story, preferably by a noted author
o Answer , prepared/impromptu
. Discuss the story ‘
[ ]

Wirite one or other of the following:
a reaction to the story
a summary
a different ending

Write a personal story

Write an original story

RESOURCES: GOAL 3

Teacher Resources:

Personal Themes in_Literature, The Multicultural Experience, Sally

Jorgensen, Valerie Whitescn, Prentice Hall Regents, Englewood Cliffs, New
Jersey, 1993.

Children's Books, Magazines, Newspapers, Radio, Television




Advanced Levsl or Level 3

GOAL 4:  Giving reports, descriptions

Skills: The student shall

o write a paragraph of a business nature

o describe both orally and in writing personal history

. determine goals to be achieved in writing efforts

o set up and assess progress by means of a portfolio-
Strategies:

Materials: Newspapers
Business report forms
Reports of transactions, accidents, health issues
Descriptions of a personal nature

Vocabulary: Vocabulary needed for forms, documents
Vocabulary needed for descriptions
Idiomatic expressions

Grammar: Verbs: present perfect tense
Adjectives: comparative/superlative, position
Adverbs: cause, frequency, time, etc., position

Activities:  Mention a current event
Elicit details, opinions, etc.
Ask “how long" to initiate present perfect
Relate to personal experiences
Show business forms to implement experi¢inces
Have students complete forms, confirm information
Initiate students into portfolio assessment

. saving written work on a regular basis

o noting progress on a particular point, such as spelling,
grammar, clarity of expression, freedom of expression, etc.

o summarizing progress in writing at the end of the term

RESOURCES: GOAL 4

Teacher Resource:

Essential Idioms in English, New Edition, Robert J.Dixon,
Regents/Prentice Hall, Englewood Cliffs, New Jersey, 1994.
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Advanced Level or Level 3

GOAL 5: Knowledge of US history and govemment -

Skills: The student shall
o become acquainted with the beginnings and development of the
- United States
. identify the outstanding presidents, dates, events
J identify the basic idea of democracy, of the three branches of our
govemment
. state the responsibilities of citizenship

Strategies:

Materials:  Atticles, pictures of past and present leaders
History/civics books (especially written for ESL)*

Vocabulary: Needed for historical facts, and current events

. democracy
o politics
o branches of government

Grammar: Past perfect tense

Past perfect continuous tense
Possessives .

Activities: = Have class identify pictures of famous leaders

Discuss their contributions, the foundations of democracy

Teach the main pivots of American history

Outline the basic structure of government today

Highlight holidays, historically rooted

Compare/contrast daily living activities, i.e.
working, shopping, transportation, of the United States with
those activities in the students’ countries.

See next page for goal 5 resources.

$
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RESOURCES: GOAL 5

Teacher Resources:

Here to Stay in the USA, ESL/US Studies for Beginners, Timothy Maciel,
Alemany Press, a Division of Janus Book Publishers, Inc., Hayward,
California, 1990.

Introducing the USA, A Cultural Reader, Milada Broukal, Peter Murphy,
Longman, White Plains, New York.

Voices of Freedom, English for US Government and Citizenship, Book 1,
Bill Bliss with Steven J. Molinsky, Prentice Hall Regents, Englewood Cliffs,
New Jersey, 1989.

Voices of Freedom, English for U.S. History, Government and Citizenship,
Book 2, Bill Bliss with Steven J. Molinsky, Prentice Hall Regents,
Englewood Cliffs, New Jersey, 1989.

Qur Americém Way of Life, Book 1, Our United States, Book 2, Our

Govemnment, Book 3, United States Department of Justice, Washington,
DC.

QUESTIONS AND ANSWERS FOR THE NATURALIZATION
(CITIZENSHIP) EXAMINATION, Revised September, 1994. Answers for

Virginia, correct as of November, 1994. Immigration and Naturalization
Services (INS), Arlington, Virginia.
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Advanced Level or Level 3

GOAL 6:  Familiarity with community services.
Skilis: The student shall

become familiar with community services offered
J identify human services needed, when needed
o identify legal services

Strategies:

Materials: Forms required by requested services
Forms requiring services to complete, such as tax forms

Vocabulary: General terms, i.e. dependents
Specific terms for a situation, i.e. lien

Grammar: Third person used as subject
According to the needs of the students

Activities:  Outside speaker:
professional or para-professional
from an agency/institution, such as, health-care, law-
enforcement, library, school, etc.

Pre-activities:
presentation of content
to be answered
needs to be addressed
courtesy due to a speaker
follow-up assignment

Post-activities:
summary, sharing
simulation of life activity
letter of acknowledgement
visit/field-trip

References: County Guides to Community Services
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Advanced Level or Level 3

ADDENDA:

Skills:

Materials:

Activities:
®

Strategies:

Reinforcement and development of language skills: listening,
speaking, reading, and writing.

The student shall:

listen to and understand the range of speech from the teacher
speaking in class to a media broadcast.

be able to participate in simple, familiar conversation, spoken from
slow to ‘normal pace, using correct pronunciation.

read signs, the textbook, posted directives, as well as daily
newspapers and other short articles and stories.

write a variety of responses to situations, from a word to a paragraph,

from the structured to the creative.

be able to spell, use correct grammar and common idiomatic
expressions.

audio materials used in class to accompany text, and other recorded
materials

reading material available in class, in the building, in the library
forms to be completed, responses/reports to be.given,
opinions/feelings to be expressed

Developmental activities used in class, to strengthen both language
and life skills.

RESOURCES: ADDENDA

See introduction to Level 3.

. 1
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Appendix A

TEACHER BACKGROUND FOR ADULT STUDENTS
LEARNING ENGLISH AS A SECOND LANGUAGE

Steps in Learning a New Language. Each begins with the rudimentary and leads to
continuing progress and confidence in using English.

> op

Listening hearing with understanding
Speaking e+  being able to make oneself understood

Reading signs, directions, ads, headlines, simple sentences, short
paragraphs, easy stories, etc.
Writing . one’s personal identification, application forms, lists, simple

sentences,requests/responses, short paragraphs, etc.

Principles Baslc to Second Language Acquisition.” These guide the teacher in
understanding the needs, difficulties, and growth of the students.

1.

The ESL student is concerned with communication, rather than correctness.

It is important that students feel that they are able to have their needs met by the
language they use.

There Is a natural series of language development stages that the stuc'2nt
must move through. There is a level during which no progress is evident, bt the
second language is taking hold.

People learn better If they are relaxed and successful. The higher the degree
of success, the more willingness there is to take risks to use the language.

Therefore it may help to remember: Something Old, something New, something
Borrowed, something Blue!

Oid - begin class with something students know and/or can do
New - teach one thing, new and/or vital and/or interesting
Borrowed - (from Mother Nature) - reinforce, build success

Blue - goal (blue sky/ribbon) - give homework, something to do
P.S. - have fun in class

Improvement In second language learning depends, In part, on the amount
and type of Immersion. To help students converse in the new language,
simulate situations of interest to students, such as conferring with a child's teacher,
buying a car, paying the rent, making-a complaint, going to the dentist, planning
a trip, etc. Model the person in charge of the service, etc.
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Assessment. Assessment helps both teacher and students: the teacher, by revealing
the expectations of the students who come to class to leam English as a Second
Language, and the adult students, by giving them a voice in what they want to and/or feel
they need to learn for their daily life in American society.

Assessment techniques vary and can be adjusted to meet the level of the student.
Suggestions follow.

Pre-Literacy Level. Pictures (of someone in a store), drawings (public transportation), or
symbols (an envelope) of daily activities can be shown to elicit from the students where,
in what situations, they need to be able to speak English.

Level 1. In addition to visuals, a simple check list of ordinary life situations can be offered
to students to indicate their needs/preferences. Examples: | need English. . . in the
doctor’s office, in an emergency, on my job.

Level 2. A questionnaire or survey could be used to elicit from students which skills they
have acquired and which ones they still need: listening, understanding, speaking,
pronouncing, reading, and writing.

Level 3. There could be a class discussion of the importance of English to meet one’s
goals, ambitions, opportunities, etc. This could be followed by an essay or a letter to the
teacher expressing needs, hopes, fears, difficulties, desires, etc.

Fundamental Strategies. These can be used over and over with a variety of topics and
with all class levels. They are non-threatening, they give each one a chance to speak

and/or to interact, they help to keep attention, to keep the class moving, and they have
the built-in repetition factor.

1..  FLASH CARDS. These can be letters, numbers, words, plctures
symbols, colors, etc

2. ROUND ROBIN. Ask a student for just one piece of lnformatlon such as a name.

Student gives info and asks next student. That student responds and asks next
one, etc. It should go fast.
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3. GRID. Divide a sheet of paper into 1 or 2 inch blocks. XEROX a grid for each

* student. In blocks across the top can be letters, numerals, categories, questions,

or even drawings. In blocks down the side can be written names of students,
encountered in the activity.

Each student questions other students in the class for information for the top
boxes. Questioner either checks the appropriate box or writes in the answer given.
Each one an.,wenng write his/her initials or name in a box at the sude until paper
is filled or time is up.

Example:  Vocabulary Drill

Across top: FRUIT VEGETABLE MEAT FURNITURE CLOTHING
Questions: What is an orange? a sweater? chicken? chairs?
Or:  Name a fruit, a vegetable, etc.

4, HIERARCHY OF QUESTIONS. From easy to difficuit.”

1. Do you like ? (yes/no)
2. Do you like or “better? (choice)
3. Where can you get a good ? (Wh-questions)
What is in s?
When is it good to buy them?
How much does a cost?
4. Why do you think are so popular in the US? (Why?)

" Try to get students to answer the "why" question, but be prepared to answer it
yourseif. (Try taco(s) above!)

5. CHAIN REACTION. First student says, "l see __". Second student says, "I see
__, repeating what the first said, and adds and . Third student repeats the
list and adds a third item. And so forth, throughout part of the class. (Do not let
list get too Iong Better to start over with another list. Ex. "I went to the store and
bought ___." or "I went on a trip and took __.“)

6. FACE TO FACE. Students line up in two lines facing each other. In line A each

shows a picture, as line B passes by, one by one, responding to a question about
each picture. Reverse roles.

7. CHARADES. Good for words or sentences. Example: Juan stands up or stands
next to . Ask: What is Juan doing? or Is Juan standing? or Who is
standing? or Where is Juan standing? or Is Juan sitting? or Where is Juan
sitting? or Is Juan sitting or standing?
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ROLE PLAY. Enact a scene from daily life: at the store, the doctor's office, the
rental office, talking to a neighbor, etc. with appropriate dialogue.

9.  PICTURE STORIES.® (Students need a visual clue to help them with creative
writing.) Do a picture story first with the class, then with individuals. Show a
picture. Have students tell something about the picture. Put the ideas in order.
Write the ideas in a paragraph on the board. Have it read aloud. Repeat the
process with students in pairs and/or in small groups. Then have individuals write
their own stcries with (or without) a picture.

10. FOLLOW-UP ACTIVITIESALESSONS BASED ON STORIES.“

a. Yes-No Questions, orally and in writing.

b. Cloze Exercises. Leave our about every fifth word and have students fill in.
List deleted words at the top or side of the page for reference.

c. Mix Up Story Sentences on strips of paper and have students individually
or.in groups sequence them. '

d. Phonics Practice. Ask which words begin with /b/, which end with /d/, etc.

11. DRAWING STUDENTS OUT TO TELL STORIES.® These can be used to
encourage students to tell, write and keep stories in a notebook.

a. Ask Questions designed to form a "story" when answered. (*"My name is
_. llivein_." :
12, TOTAL PHYSICAL RESPONSE. (TPR).® Only the teacher speaks. The students
- do not speak. The teacher gives directions, commands. The teacher tells the
class or a student to do something, or several things, such as, "stand.and go to
the left." It is an exercise in focused listening and in following directions.

NOTES: .

(1)  Principles Basic to Second Language Acquisition, Excerpt from Principles
of Second Language Acquisition, by Thomas Mueller, Laubach Literacy
Action, 1932, Syracuse, New York. '

()  Hierarchy of Questions, Tutor Training Guide, Conversation Skills, Handout
#1, Susan Otero, Wilson School, Arlington, Virginia, 1993.

(3) Picture Stories for Beginning Communication, Sandra Heyer, Prentice Hall
Regents, Englewood Cliffs, New Jersey.

(4) Language Experience Approach, Excerpt from the Literacy Council of
Northern Virginia, page 8, August, 1992.

(8)  Principles of Second Language Acquisition, op. cit., Excerpt from Principle
3.
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Appendix B

GENERAL REFERENCES/RESOURCES:

The REEP Curriculum, 3rd Edition: A Learner-Centered & ESL Curriculum for Adult (1994),
Atlington Public Schools. Atlington, Virginia.

Falrfax County Public School Adult Education ESL Curriculum, Marshall High School, Fals
Church, Virginia.

44+ Ways to Integrate Telephone Messayes into an Adult ESL Curriculum, Tom Bello, Fairfax
County Public Schools Adult Education, Falls Church, Virginia.

*Teaching Tips", Carolyn Harding, Ed., September, 1992 - Fairfax County Public Schools Aduit
Education, English as a Second Language, Falls Church, Virginia.

Hands-on English, “A periodical for teachers and tutors o! azult English as a Second Language,*
Anna Silliman, Ed., P.O. Box 256, Crete, Nebraska 68333.

ESL Teacher’s Hollday Activities Kit, Over 175 reproducible activity pages featuring holidays and

special events celebrated in the United Siates, Elizabeth Claire, The Center for Applied Researci: In
Education, West Nyack, New York, 1990.

Teaching English to Speakers of Other Languages, A Guide for the Volunteer Teacher, M. Christine
Hjelt, Georgia E. Stewart, New Readers Press, Syracuse, New York, 1988.

Making Meaning, 'V aking Change, Participatory Curriculum Development for Adult ESL Litaracy, Elsa
Roberts Auerbac!., Center for Applled Linguistics, Delta Systems, McHanry, iliinois, 19292.

Talking Shop, A Cumiculum sbunoebook for Participatory Aduit ESL, Andrea Nash, Ann Cason,

Madeline Rhum, Loren McGirall; Rosario Gomez-Sanford, Center for Applied Linguistics, Delta Systems,
McHenry, lllinols, 1992.

Take Care of Yourself, A Health Care Workbook for Beginning ESL Students, Marlanne Brems,
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Heinle & Heinle Publishers, Boston, Massachusetts, 1994.
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Orlando, Prontice Hall Regent ‘nglewood Cliffs, New Jersey, 1994.
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Appendix C

EVALUATION FOR LEVEL SESSION(S) (Please circle) 1 2 3

Rate each session separately, or two or three sessions together.

Hardly at all Very much so
GOALS: Clear 1 2 ' 3 4 5
Realistic 1 2 3 4 5
Comment
SKILLS:  Clear 1 2 3 4 5
Realistic 1 2 3 4 5
Comment
STRATEGIES: Clear 1 2 3 4 5
Realistic 1 2 3 - 4 5
Comment
Date Site Name (optional)

For a Curriculum to effective, it must be consistently evaluated and update.
Thank you very much for your input. It 1s necessary and valuable.
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Appendix D

HOGAR HISPANO PROGRESS REPORT

Student’s name:

Level: Date:

Needs to | ‘Very
improve Fair Good Good

d

Speaking:
Understanding:
Reading:
Writing:

o & 0 D

Attendance:

Number of classes attended/Total number of classes

Advanced to the next level:

Continue on the same level:

Teacher’s signature:

Comments:
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INTRODUCTION
BACKGROUND

The Arlington Education and Employment Program (REEP) is a special project
within the Department of Vocational, Career, and Adult Education in the Arlington Public
Schools. The project is supported by federal, state, and local grants and contracts.
REEP’s mission is to provide for the education and employment related needs of limited
English Speaking Adults who live and work in Arlington, Virginia. This mission is
accomplished through the following educational componrents: '

* Intensive ESL: 8 levels of instruction offered momings and evenings in 12 week
cycles at multiple locations

Adult Leaming Center. multi-media instructional facility offerir < individualized, self-
paced instruction with computers and other language learning ischnology

Workplace Literacy. on-site classes at 5 industries: hotels/motels, hospitals,
nursing homes, convenience stores, and apartment management firms

Extension ESL: non-intensive, beginning level classes taught by volunteers at
apartment complexes and community centers.

In 1992, the REEP Program was one of only three programs funded by The U.S.
Department of Education under the National English Literacy Transition Grant Program. !
The purpose of the grant was to create a seamless system of. instruction between and
among ESL providers to transition leamers along the continuum of leaming from basic
literacy instruction to preparation for vocational or academic training. The REEP
Curriculum (3rd edition) developed under this project is designed to facilitate that system.
The REEP Curriculum (3rd edition) is a comprehensive instructional system developed
for programs teaching ESL to -adult immigrants and refugees. It provides instructional
direction to teachers of learners in need of basic survival and social language. In addition,
this curriculum includes a more advanced level that enables transitioning to academic or
vocational training upon completion of the basic program. This curriculum can be used
as a stand alone system of instruction by individual programs offering ESL instruction at
these levels, or it can be the keystone that can link basic ESL providers to vocational
programs and community college level ESL.

' The three English Literacy Transition grantees were: Arlington Education and
Employment Program (REEP), El Paso Community College, and the Massachusetts
Department of Education. For more information about these projects, contact:

US Department of Education, Division of Adult Education and Literacy Clearinghouse, 800
Maryland Avenue, S.W., Washington, D.C. 20202-7240, Fax: (202) 205-8973.
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The REEP Curriculum (3rd edition) is an extensive revision and expansion of the
REEP Curriculum, Revised Edition (1985) ? that was developed under The National
Mainstream English Language Training Project funded by the Office of Refugee
Resettlement. The original REEP curriculum was a competency-based survival ESL
curriculum designed to bring ESL leamers to “threshold level* proficiency. The “threshold -
level* was based on the work on the Council of Europe’s Modem Language Project which
identified the threshold level as that level which enables learners to adapt to most
everyday situations, even if not specifically trained for each situation. 2

The REEP Curriculum (3rd edition) maintains a competency-based approach and
provides materials for leaming the basic language functions needed for threshold level
English. In addition, the REEP Curriculum (3rd edition) has been updated to formally
integrate the latest adult leamning theory and best practices in second language teaching
while providing flexibility in classroom delivery to accommodate the mutti-faceted nature
of the second language learning process.

There are three building blocks central to the foundation of this curriculum:
Meaning-based instruction, adult learner input, and whole language theory. The first
building block, Meaning-based Instruction, (also referred to In the literature as
functional context) has been found to be an effective framework for language learning
because adult learners Ilearn best when content is meaningful to their lives. Hence this
curriculum uses a competency-based approach to language teaching which provides the
lifeskills content in which language practice and application takes place. The second
curriculum building block is the need for adult learner input into the instruction that
he/she receives. This curriculum is designed to give leamers a voice, hence needs
assessment has become an integral part of the curriculum at all levels. The third building
block is a whole language approach to language and literacy which stresses that the

four language skills: speaking, listening, reading, and writing are mutually supportive and
should be integrated during instruction.

2 For a list of curricula developed at-REEP, see Resource Apperidices.

® Van Ek, J., Threshold Level English in a European Unit/Credit System for Modern
Language Leaming by Adults, prepared by The Council of Europe, Pergamon Press,
Oxford, 1980.
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ORGANIZATION OF THE CURRICULUM

In order to use the REEP Curriculum effectively, the user must understand the
three essential features of the REEP Curriculum implementation process which are
described in detail in this section and in the Using the Curriculum Section. These
essential features are: '

1. Curriculum organization:

This section provides an overview of the organization and content of the 8
instructional levels in the REEP Curriculum.

2. Learner Needs Assessment:

This component provides guidance on procedures for pianning courses, units, and
lessons based on information collected from learners through needs assessment. It
assists the teacher in integrating needs assessment data with the curriculum unit format.
The lesson planning section is especially useful in providing suggested lesson planning
procedures as well as describing the stages of an effective lesson plan.

3. Learner Evaluation:

This component describes the essential role of integrating learner evaluation into
the instructional process. It enabies the teacher to interpret the entry level descriptions
and other initial placement criteria such as literacy level, test scores, previous educational
background, and age. This component also provides information to the teacher on how
to evaluate and document progress throughout the level. Specific rethodology is provided
related to using the performance objectives to evaluate oral and written lifeskills objectives
as well as developmental reading and writing objectives. Finally, information is provided
on how to make a final determination as to whether the learner has successfully
completed the course.
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CURRICULUM ORGANIZATION

The REEP Curriculum (3rd edition) consists of 8 proficiency levels ranging from low
beginning to advanced. (See entry level descriptions beginning on page 101). While each
level is designed for 120 to 180 hours of instruction, the needs assessment component

provides the flexibility needed to customize curricula for more intensive or less intensive
instruction. ~

Beginning and Intermediate Levels

The beginning through intermediate levels (100-450) consist of a competency-
based framework along with integration of language skill development, including reading
and writing. While the competency-based framewerk is built on the lifeskills needed by
an individual to function in the world outside the classroom, teaching and learning focus
on the linguistic and communication skills needed to master those lifeskills. Each level
consists of nine to twelve instructional units or topics. See Index of Topics on page 83.

Each instructional unit requires an average of 20 hours of instruction, depending
on unit needs assessment. During the twelve week cycle at REEP, teachers are not
expectad to cover all of the units. Through the "Getting Started® unit, teachers and

students prioritize coverage for a given cycle. Classes typically cover 5-7 units over 120 -
180 hours of instruction.

See page 85 for an overview of unit organization and contents for levels 100-450.

Advanced Level and Individualized Study

The advanced level (550) and the individualized study program * are designed as
a bridge between the functional, lifeskills oriented levels offered in levels 100-450 and the
types of educational institutions that our learners may transition to upon completion of the
REEP program, i.e. intensive academic or vocational training programs. For this reason,
level 550 and the individualized study program differ from the other levels in their
approach. The curricula focus more on the process of skill development in order to
better prepare ieamers for transition. These components are organized by language and
academic skill areas rather than by survival topic aress.

The 550 level consists of 8 instructional units, and the individualized study program
consists of 5 instructional units. See Level 550 on page 353 and Transition ESL for
Individualized Study on page 383 for an overview of unit organization and contents.

* See Transition ESL Curriculum for Individualized Study.
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Started/Future Planning
Building Vocabulary
Civics/Govemment X | X
(Classroom)/Housing X X X X
Community Services X X
Consumerism X X X X X X
Essay Wiiting X
Health X X X 1 X X X
Hoiidays/Special Occasions X X X X X X
Legal Issues X X
Media X X
Money/Banking X X X X
| Notetaking Strategles X
Oral Presentations X l
Reading Development/Strategies X I
Reference Materials X
Study Skills/Leaming Strategies X
Telephone/Communication X X X X
Test Taking Strategies ' X
Time/Weather X X
Transportation ) X X X X X X
US History X X
Working in the US X X X X
Finding a Job X X
X
Performance Objectives and X X X X X X
Competencies -
Reading Development X X X X X X
Structures X X X X X X X
Wiriting Development X _X_-= X X X ___)(ﬁ_= _

IS= Individualize Study. Getting Starisd should be the first unit covered at leveis 100-450. Future Planning

should be the first unit covered in 550.
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UNIT TITLE: LEVEL 100-450

NEEDS ASSESSMENT: This provides information about course noeds assassment in the Getting
Stanadunttatead\bvdandmnneodsassewnenﬂntomauomormmt.

DEVELOPMENTAL READING: This refers teachers to the developmental integration unt for level
objectives and provides suggested reading resources for a particular unitfopic.

DEVELOPMENTAL WRITING: This refors teachers to the developmental integration unit for level
objectives and provides suggested writing resources for a particular unittopic. '

| PERFORMANCE
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FUNCTIONS/SAMPLE | RESOURCES INTEGRATION
OBJECTIVES LANGUAGE
This column conteains This column provides The resource column When planning
the Iifeskill speaking, exampies of functions provides suggestions lessons, teachers
listening, reading, and | that leamers will need for resources for each should refer to this
writing objectives fora | to be able to use In objective. These columr: for integration
particular unit. order to accomplish the | resources include the of related units and -
objective. Functions language and objectives, structures,
Students are are units of vocabulary to be taught | and cross-cultural
evaluated on their communication that and practiced for points.
ablilty to perform the identify the outcome or | achlevement of the
objectives using the purpose of an utterance | objectives. Some Related units and
language functions in a toplc area (eg. resources relate directly | objectives: objectives
and language transportation: ask for to the objective; others | from units not covered
outlined In the directions). relate nore generally to | may be relevant to the
tunctions/sample : the toplc. topic and to the
language column. Examples of level 1 students’ needs. For
Student performance appropriate language These o suggested example, the "Work®
is documented on the | needed to perform the res.uusces. Teachers objective “call in to
progress reports. objective are previded should select materials | supervisor stating
as well. based on the need and | reason for absence®
During pre-unit needs ablities of thelr can be Integrated with
assessment, the Unless otherwise particular students. ltis | the "Heaith® objective
leamer and teacher specified, the language | not intended that all of *describing ilinesses”.
chose the unit is intended for oral or the suggested ’
objectives to be written production, resources be used for Structures needed to
covered based on depending on the each objective. achieve the lifeskill
student need and objective. objective. See
interest. When classes A list of all suggested Structure Index and
identify objectives not in some cases, the resources for a Resources at the end
specified In the unit, language Is receptive. particular level is of each level.
the objectives should Students are expected | located at the beginning
be added to the to demonstrate of each level. This list Cross-culture:
progress report and comprehension but not | Includes the resources | Suggestions for
evaluated. to respond orally or in provided In this column | Integrating cultural
wiiting. These as well as suggested discussion points into
See Instructional exceptions are noted as | resources for the coverage of
l Supplements Section they occur. structures, reading and | objectives. See
[ for an overview of writing development, *Approach to Cross-
performance objectives See Instructional and as computer- Culturel Issues® in the
by level. Supplements Section assisted and Instructional
for an overview of audiovisual resources. Supplements saction.
functions by level. See
individual levels for an Enabling Skills (100):
overview of functions by See 100 enabling sl 'lis
topic unit. Integration unit.
CAVAV RESOURCES: Suggested computer-assisted and audiovisual resources for a pasticular topic.
See Guide to Integrating Computers into Language Instruction in the Instructional Suppiements Section.




USING THE CURRICULUM

LEARNER NEEDS ASSESSMENT

This section discusses how needs assessment is used in the curriculum to facilitate
three different levels of planning: course planning, unit planning and lesson planning.
See Leamer Needs Assessment Appendices for background reading on needs
assessment, a needs assessment tools chart, and sample needs assessment activities.

Planning A Course: Initial Assessment Activities

Each level in this curriculum contains more units than could reasonably be covered
during one cycle of instruction. Through needs assessment, teachers and students decide
together which units will be covered. Needs assessment is a component of the first unit
at each level. Initial needs assessment assists the teacher in selecting, prioritizing, and

adapting materials and curricula. The purposes of this needs assessment component are
to: :

* assess students’ language leaming goals, interests, and needs, and

* select the units to cover based on the students’ goals, interests, and needs.

Planning A Unit: Pre-Topic Needs Assessment

Needs Assessment is also conducted prior to beginning each unit (pre-topic) to
help the teacher select performance objectives and language requirements for the unit.
The purposes of this needs assessment are to:

* determine what students already know, i.e. what background information learners
bring to the topic : ‘

* assist learners in clarifying their interests and needs with respect to a particular
topic, and

* determine learners’ ability to use language required for the topic.
The Pre-topic Needs Assessment chart on the next page outlines the pre-topic

assessment objectives by level, the functions and sample language that leamers will need

to use in order to be able to achieve the assessment objective, and activities suggested
for each level.
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PRE-TOPIC NEEDS ASSESSMENT

100: Students damonstwite Identify objects: Brainstoming, TPR,

what they already kow it'e (a dress, car) pictorial questionnaire,

about the topic. Report information: match words with

it's ($2.50, raining) pictures.

150: Students demonstrate Report information: Brainstoming, TPR,

what they already know She'’s (wearing a dress) pictorial questionnaire,

about the topic. | have (a cold, an appointment) information grid.

200: Studenis determine Express needs: Pictorial questionnaire,

what they need/want to I (don't) need English (at the mall). mind map on where

study in the topic. leamers need the
language.

250: Students determine Express needs and wants: Brainstorm, written

what they want/need to | (don't) want to study (ads). questionnaire, mind

study in the topic. map, information grid,
vote with your feet.

300: Students choose and Express needs and wants: Leamer-generated

prioritze cbjectives. I need to read (tickets). questionnaire,

Express preferences: information grids,

I'd like fili out (a credit card application).
Report information:

brainstorm, mind map.

| can do this already.
350: Studsnts choose and Express needs and wants: Brainstomn, discussion,
priotitize objectives. | want to practice (describing people). written questionnaire,
Express preferences: leamer-generated
I'd rather write (a letter of complaint). questionnaire,

information grid, mind
map.

450: Students choose Express need and wants: Brainstomn, discussion,
objectives and identify | really need to know about (resumes). written questionnaire,
relevant contexts. ) Express preferences: progress repoit, or
I prefer to (compiete applications). survey on topic or
functions, information
grid, mind map.

550: See Iindividual units.

H
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Planning A Lesson:

Suggested Lesson Planning Procedures

(1)

()

3)

(4)

(5)

(6)

Consider how performance objectives are related and how they might be
-combined. Also consider which objectives from other units wouid be

appropriate to cover (See integration column for suggestions). Select the

performance objective(s) around which you will organize the lesson.

Select the language functions, structures, and vocauulary which will be
the focus for the practice, performance, and evaluation of the use of
language in performing the objective(s).

Consult the resource column for texts related to the objective as well as
the CAI/AV and structural resources. Also consult the appendices for
activities appropriate for the task(s).

Consider the particular needs of your students and select developmental
reading and writing resources and activities, pronunciation points, and
cross-cultural questions which should be addressed.

Determine the evaluation activity that you will use to evaluate learner
mastery of the objective and the language needed to achieve the
objective. See Learner Evaluation in the next section for evaluation using

this curriculum and the Learner Evaluation Appendices for suggested
evaluation tools. '

Integrate these selections into a lesson plan. We recommend the
following model.

Stages of a Lesson

The chart on the following page presents the recommended stages of a lesson.
Depending on the objective, the practice, application, and evaluation stages may
spread over several class periods. However, each class period should begin with
warm-up and review activities to (re)focus attention on the lesscn objective and to
provide reinforcement of previous instruction. This is a particularly essential step in
classes where attendance is irregular.
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Stages of a Lesson®: _

Warm-up/review: Enables learners to use previously taught language.

Introduction to the new lesson: Tocuses learners’ attention on the lesson,

establishes the objective of the lesson, and relates the lesson to-the learners’ lives
and previous leaming.

Presentation: Introduces new information, checks comprehension, and models what
learners need to do with the language and the tasks during the practice stage.

Practice: Provides practice of the new language, information, and material.

Application: Enables leamers to apply language and information in a new situation
and to their own lives.

Evaluation: Enables instructor to assess individual achievement of the lesson
objective. See Learner Evaluation Section and Appendices for more guidance.

Reassessment ®

Needs Assessment should be done routinely (on-golng) in order to insure that
learner needs and goals are being met and to assist the teacher in planning effective
lessons that are relevant to the leamers’ needs. Needs Assessment should also be
conducted midway in the course (mid-course) in order to allow the teacher and
students to assess coverage o date and reassess priorities for the second half of the
cycle. Final needs assessment should occur at the end of a course to take account

of accomplishments and to help learners make decisions about educational goals for
the future. .

® Adapted from Lesson Planning, a teacher training module developed by the ESL
Teacher Institute, Burlingame, CA. See Appendices for a sample lesson plan.

® For recommended activities, see the Needs Assessment Section in the Appendices.
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LEARNER EVALUATION-

Evaluation is essential to the instructional process. It assures teachers and
learners as well as administrators and program monitors that necessary lifeskills and
language skills have been identified, practiced, and mastered. Through evaluation, we
certify that our students have mastered the language and lifeskills for the level.
Evaluation provides a means of charting leamer progress within a level and readiness
for promotion and provides learners with feedback on their progress. When learners
see their inventory of skills grow, their confidence and motivation increase as well.
Evaluation data allows teachers to determine the effectiveness of their instruction and
to make adjustments to ensure that the needs of students are met.

Crucial to all stages of the evaluation process are the entry level descriptions
which describe the speaking, listening, reading, and writing skills that a leamers needs
in order to succeed in a given level. The entry level descriptions organized by level
can be found preceding the instructional units for each level. A complete listing of
entry level descriptions organized by skill area is located at the end of this section.

Initial Placement Into the Curriculum

At REEP, new students are tested to determine placement into one of the eight
levels in the curriculum. To assess oral competency, the short form of the BEST®
(Basic English Skills Test) is administered. To assess reading and writing
competency, a written test developed in-house is administered. In addition to the
scores on these two tests, the following criteria are also considered in placement:

education level, age, time in the US, and previous study at REEP and/or uther English
programs. .

, Upon initial placement into the curriculum, a student with six or fewer of years
of eaucation and weak written skills is mare likely to place into an “00" level. A

student with more education and stronger written skills is likely to place into a "50"
level.

” See Learner Evaluation Appendices for suggested activuies.

* Developed by the Center for Applied Linguistics.
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Progress through the Curriculum

The number of cycles that a student needs to complete the program depends
on the initial placsimient level as well as the student's education level and literacy skills.
A student who tests into a "50" level will be more likely to progress from one *50" level
to the next throughout the program. A student who tests into an "00" level may
progress through all the levels offered, except 550. An “00" level student generally
does not take the more academically oriented 550 level.

“ This leveling system allows students to move through the program at their own
pace withaut having to repeat the same material since there are more distinct levels
with different instructional material. : :

The following chart depicts how a beginning level learner typically moves
through the levels, based on their initial educational level and literacy skills.

Initial Placement: 100 initial Placement: 150
Subsequent Movement: 150 Subsequent Movement: 250
200 350
250 450
300 550
350
450

Evaluating Students at the Beginhlhg of the Cycle of Instruction

At the beginning of the instructional cycle, students’ language abilities need to
be assessed to determine whether the initial placement was appropriate. In developing
activities that allow students to demonstrate their abilities, it Is crizical to consult the
entry level descriptions °, which describe the abilities that a learner should exhibit
upon entry into a certain level. It is also helpful to consult previous progress reports,
previous teachers, and test scores.

® See complete entry leve! descriptions at the end of this section. See beginning of
each instructional level for level spacific descriptions.
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Evaluation of Progress

Aithough some kind of evaluation should take place on a daily basis, this
section focuses on formal (documented) evaluation of the leamers’ progress.

Achievement of Oral and Written Lifeskills Objectives

Students should be evaluated on their ability to use the language and structures
taught while completing the tasks stated in the performance objectives. Performance
objectives provide the context within which students learn, practice, and are’
evaluated using language.

The following chart describes how language is evaluated through performance
objectives. Performance objectives:

identify the task to e accomplished

specify the conditions of the performance situation

describe the language needed to perform the objective, and
provide the criteria by which to judge success.

* % % »

Using this methodology along with the entry level descriptions helps the teacher
to determine whether a student.is making gains in his/her language performance.

COMPONENT DEFINITION EXAMPLE

PARTS
CONDITIUON give context required _ given a diagram of a supermatrket
and shelves

PERFORMANCE name the action to be demonstratar] ask and answer questions

CRITERIA describe the requirement for success | about the location of five items
LANGUAGE language needed to complete the vocabulary: food
objective

structures: simple present tense, wh-
questions, preposition of location
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Achievement of Developmental Reading and Writing Objectives

‘Students should be evaluated on their mastery of the reading and writing level
objectives for the level they are currently taking. The Reading and Writing
Development Units at the and of each level provide guidance for instruction as well as
evaluation. The following chart provides a sample of the mstructlonal and evaluation
framework for reading and writing development. :

WRITING DEVELOPMENT: SAMPLE FROM LEVEL 150

LEVEL OBJECTIVE: To write a series of simple sentences.

Variables:
* given a model
* personal experiences
* level appropriate

Example from 150: The goal for writing development for level 150 is to reach 250.
However, some students will need more than one cycle of instruction to achieve
this goal. For them, retention in 150 or promotion to level 200 may be appropriate,
depending alsc on their listening, speaking, and reading level as well as their
achisvement of competencies for the level. See entry level descriptions.

EVALUATION CRITERIA: * conveys ideas to readers

* logical sentence order (chronologxcal)
* correct capitalization anc punctuation

Evaluation criteria indicate how to evaluate the leve! objective. These criteria
should be used to evaluate writing throughout the cycle and to determine
achievement of the level objective at the end of the cycle.

WRITING SKILLS DEVELOPMENT RESOURCES

Below are the skills that students will (Resources suggested for a particular
need to master in order to achieve the level)

level objective. These skills should be
practiced throughout the cycle.

Examples from leve!l 150: Use
paragraph format, use and edit for basic
punctuation.
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Designing Effective Evaluation Activities *°

Evaluation of the performance objectives should be “criterion-referenced®, i.e.
learners are evaluated on whether or not they can use language to perform the
specified task within the conditions and criteria established by the objective.

Students are evaluated on their ability to use the language and lifeskill to
- complete a task in a novel situation, without assistance from the teacher or
classmates. Good evaluation activities should:

*

simulate real life tasks
measure what has actually been taught and learned
be practical in terms of administration time and necessary resources

be reliable; someone else rating the learner should make the same
decision as to the success/failure leamer's performance, and

be acceptable to learners as a valid activity.

In addition, the type of evaluation activity needs to match the language skill
taught. The reading and writing development objectives and lifeskills objectives that
require written language production can be evaluated individually with paper.and
pencil tasks (e.g. answering comprehension questions, writing essays, completing
forms, writing checks or taking messages).

Tasks which require oral communication (i.e. oral lifeskills objectives) must be
evaluated orally. However, individual assessment may not always be feasible given

time constraints. Pair, small group and even whole group activities can sometimes be
preferable in terms of usefulness as well as practicality *".

'° See Leamer Evaluation Appendices for suggested tools.

' The Tools Chart in the Leamer Evaluatior Appendices shows how to use a variety
cf teact.ir.g techniques for evaluation.
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Evaluating Learners at the End of the Instructional Cycle

At the end of the instructional 'cycle, REEP teachers make promotion and
retention decisions based on the following critical measures:

*

How well a student’s language performance matches the entry level
description for the next appropriate level

Mastery of performance objectives

Ability to use language appropriate to the performance objectives.
Mastery of reading and writing development objectives

Teachers also consider attendance, participation, motivation, years of

education, age, length of time in the US, and student self-assessment information.

The following chart shows how learners typically move through the REEP
Curriculum (3rd edition).

TYPICAL CYCLE TO CYCLE MOVEMENT USING THE REEP CURRICULUM (3RD EDITION)

LEVEL | PROMOTION/RETENTION IN FOLLOWING CYCLE

100 Retain in 100; promote to 150 or 200 (The choice between 150 and 200 is based primarily on
oral ability since the reading and writing descriptions for 150 and 200 are quite similar.)

150 Retain in 150; promote to 200 or 250 (The choice between 200 and 250 is based primarily on
wiitten ability since the speaking and listening descriptions for 200 and 250 are quite similar.)

200 Retain in 200; promote to 250 or 300 (Generally, promotions will be made 1o 250 rather than
300 because the speaking ievel for 300 has often not been reached by the end of 200.)

250 Reataln in 250; promote to 300 or 350 (Choice is based on oral and written skiils; 300 students
have vary strong oral skills but very weak writien skills.)

300 Retaln in 300; promote to 350 (Students often repeat 300 to allow time for their literacy skills
to develop to the 350 level.)

350 Retain in 350; promote to 450

450 Retain in 450; promote to 550

550 Retain in 550; promote to *650; graduate

*REEP does not have a 650 lavel; the designation of 650 simply indicates that the student
has met the exit criteria for the program, but has chosen to continue studying.
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Documenting Progress

Progress is documented on the leamers’ progress report at several times
throughout the cycle of instruction. See sample progress report on the next page.
Progress reports for each level are located at the beginning of each instructional level.

Initial: By the end of the second week, instructors complete their initial
evaluation of the learners and record their assessment on the 2nd page
of the progress report. It Is Imperative to consult the entry level
descriptions in completing this evaluation. See entry level
descriptions at the end of this section. t

On-going:  As each performance objective is evaluated, the teacher records the
students’ performance on the first page of the progress report:

+ Student demonstrated mastery of the objective, i.e was able to
successfully perform the task using the language taught.

v Student needs more practice in order to master the objective.

A Evaluation was not possible because student was absent.

NC Objective within a unit covered was not covered by the class.

Mid-cycle: On the second page of the pregress reports, instructors comment on the
student’s progress made toward meeting the entry level descriptions for
the next level(s) in each skill area. A rating of good or excelient indicates
that a ieamer is likely to mset the entry descriptions for a higher level by
the end of the cycle. A rating of satisfactory or fair indicates thata
learner is making progress but may not be able to meet the entry level
descriptions for a higher level by the end of one instructional cycle. In the
comments section, teachers point out students strengths and specific
examples of progress made as well as suggestions for improvement.

. The progress reports are returned for students to sign and discuss with
their teachers. Students can also make comments about how they feel
about their progress and areas of needed improvement.

Final: On the first page of the progress repon, teachers evaluate achievement
of the reading and writing development objectives. For each skill area in
the final assessment box on the second page of the progress report,
teachers mark X in the box for the level at which the student is

functioning. It Is Imperative to consuit the entry level descriptions
tor this evaluation.

Both the teacher and the student sign and date the reports and make

comments. The teachers records the level recommended for the learner
in the subsequent cycle.
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Customizing Progress Reports

The Progress Reports provided in this curriculum include all possible topic units
for a given instructional level. However, classes do not cover all units in a level in one
instructional cycle. Therefore, teachers are encouraged to customize the progress
reports to reflect what was covered based on needs assessment. To facilitate this

customization at REEP, the teachers can copy the reports from the computer and can
delete units not selected for coverage. .
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REEP ESL PROGRESS REPORT: LEVEL 200

Getting Started:

1. Ask/answer questions: self

2. Complete personal data fom

3. Introduce self/others

4. ldentify family relations

5. identify reasons for coming to U.S.A.
6. ldentify relevant points on map

7. ldentify school nules

8. Respond to emergency procedures
9. Wiite abott selt

IIIIIIIII

-—b
e

Community Services:

1. Identify local community facilities
2. Inquire: post office services

3. Complete postal form

4. Inquire: library service

5. Complete library application -
6.

Consumerism:

1. Ask/answer questions: prices

2. Ask/answer questions: labels

3. Exchange/retumn merchandise

4. |dentify error in changa/request corraction
5. Expressinquire: likes/dislikes

6. Order from menu

7. Giveffollow orai directions: recipes

8.

Health:

— 1. ldentify ilinesses/injuries

2. Make an appointment by phone
—__ 3. Fill out medical form

—_ 4. Inquire: health care

—_ 5. Wiite memo explaining absence
6.

Holidays and Special Occasions:
Holiday:

— 1. State importance of holiday/special
occasion

2. Describe whenvhow celebrated

3. Identify historical facts

4. Describe holidays In native country

5.

Housing:

1. Interpret abbreviations

2. Asl/answer questions: apartments
3. State problems

4. Call to request repairs

REEP/Arlington Pubiic Schools, copyright 1994
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Student Name:

Money/Banking:
1. ldentify common banking terms
___ 2. Request services at a bank
—_ 3. Complete bank forms
___ 4. Complete money order
___ 5. Write check/ill in checkbook register

Telephone/Communication:
. 1. Write phone numbers
2. Leave message
3. Take message
4. Request/respond to request: clarification
5. Respond to wrong humber
— 6. Extend invitation
. 7.Call 911
. 8. Give/follow instructions: pay phone bill
9.

Transportation:

— 1. Explain traffic signs

—. 2. Explain traffic rules

3. identify modes of transportation
4. Ask for/state car parts

5. Describe car problems

6. Ask for/give directions

7.

RN

Working in the U.S.A.:

—- 1. ldentity sources for jobs

2. Ask/iuaswer questions about ]obs interview
3. Fili out application

4. State future job goals

5. Give/iofiow oral instructions

6. Ask/answer requests for clarification

7. Request/respond to requests: assistance
8 Call in to report lateness/absence

ARRRRRN

Writing Level Objective:
—_ Write a series of simple sentences

Reading Level Objective:
— Read simplified narratives

162
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REEP ESL PROGRESS REPORT: Language Skill Assessment
Student’s Name: Level::

Stud-n_t's Goal:

Please matk X in appropriate boxes.

Teachers Comments:

Teacher Comments:
Please write falr, satisfactory, good, or excelient.

Reading

Wiriting

Speaking
Listening

Student Signature/Date/Comments:

Please mark X in appropriate boxes.

Teachers Comments:

Reading

Wiiting
Speaking
Listening

- —— _

Student Signature/Date/Commaents:

Teachers Signature/Date:
Retained (level) Promoted (level) Withdrew.
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INSTRUCTIONAL UNITS: 100-450

Each level consists of:

Entry level descriptions that describe the students entering that level with regard
to their speaking, listening, reading, and writing abilities.
Progress reports

J Overview of Functions by unit _
J List of level appropriate resources, including computer-assisted and audiovisual
resources
. 9-12 instructional units (in alphabetical order)
. Reading and writing integration
. Enabling Skills (Level 100)
. Structures and resources
122
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'LEVEL 100

123
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REEP ESL PRdGRESS REPORT: LEVEL 100

Marking System:
+ = Achleved competency/function

‘1=Mompmcﬂoelsnoeded
A = AbBent
NC = Not covered

Getting Started:
1. Ask/answer questions: self, others
- 2. Ask for and request clarification
— 3. Complete personal identification form
—. 4. Greet and lake leave
— 5. Introduce self/others .
—. 6. ldentity Iinmediate famlly
——. 7. Locate relevant points on map
—. 8. ldentify school rules
—— 9. Respond to emergency procedures
10,

Classroom and Housing:

— 1. Respond to Instructions

—. 2. ldentity classroom objects/fumniture
. 3. ldentify signs

—_ 4. ldentify rooms/fumiture in house
5. Describe residence

6.

Consumerisin:

1. Identify food items

2. Ask for food items

3. Identity clothing iteis

4. Ask/answer questions: prices
5. Express likes and dislikes

6. Address an envelope

7. Request stamps

®

Health:

—— 1. identify body parts )

— 2. Ask/answer questions: liiness/injuries
.. 3. Complete simplified health form

—— 4. Call 911

5.

Holldays and Special Occasions:
Holiday:
— 1. ldentify name of holiday

—— 2. State reason for celebration
—_ 3. identify major historical facts
—_ 4. Describe how it Is celebrated
5.

Money:

— 1. ldentity coins and bills

— 2. Ask price and produce change up to $20.00
— 3. Produce price tag amounts

REEP/Asiington Public Schools, copyright 1994

Student Name:
Teacher Name:

Level:
Start Date:
Type:

. Money: (cont)

— 4. Request and give change
5. Request money-related forms
—.B. Complete money-related forms

Time and Weather: :

. 1. Ask/answer questions: clocks
— 2. Wiite times

—. 3. Askanswer questions: dates
— 4. Read and wiite dates

— 5. Describe dally routine

— 6. Ask/answer questions: seasons
7.

Tramportatlon

— 1. Identify types of transporlaﬂon

— 2. Ask/answer questions: transportation used
— 3. Ask/answer questions: bus/metro
4. Give/foliow directions: metro card machine
— 5. ldentity home, school, job on simplified map
— 6. Identify traffic signs
7.

Working In the U.S.A:

— 1. Identify job titles

— 2. Askanswer questions: past/present jobs
___ 3. Fili out simpiified application

— 4. Follow two-step instructions

— 5. Demonstrate meaning: workplace signs
6.

Enabling Skills:
Mid End
— . 1. Recognize capital/small letters
—— —_ 2. Reclte alphabet in correct order
— — 3. Write capital and small letters
— —_ 4_Print alphabet in order
—— — 5. Take letter dictation
— — 6. Say numbers 1-100
—— — 7. Write numbers 0-100
— — 8. Write numbers from dictation
— — 9. Sight read own name

—10. Sight read personal data vocabulary

Write Level Objective:
— Generate simple sentences

Reading Level Objective:
—_ Read simplified material

1z6




REEP ESL PROGRESS REPORT: Language Skill Assessment
Student’'s Name: Level:

Student’'s Goal:

Please mark X in appropriate boxes.
Teacher's Comments:

Reading

Writing
Speaking
Listening

Teacher Comments:
Please write fair, satisfactory, good, or excellent.

Reading
Wiiting

Speaking
Listening

Student Signature/Date/Comments:

Please mark X in appropriate boxes.

Teachers Comments:

Reading

Wiiting
Speaking
Listening

Student Signature/Date/Comments:

Teacher's Signature/Date:
Retalned (level) Promoted (level) Withdrew

e 116 127

ERIC  REEPiAington Public Schoole, copyright 1994
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STRUCTURES-100

ADJECTIVES/PRONOUNS:
adjective + noun Consumerism Side by Side 1 Activity
: . Workbook; p. 57, ex. M
demonstrative Classroom/Housing, Consumerism, | Grammarwork 1; p. 5
(that, this) Getting Started, Transportation - '
possassive Getting Started, Health Grammarwork 1; p.3, 10
ADVERBIALS:
veryftoo/enough Time/Weather
MODAL VERBS:
may Consumerism, Money
NOUNS:
count/noncount Consumerism
singular/plural Classroom/Housing, Consumerism, | Grammarwork 1; p. 22-23, 28
Health, Money Side by Side 1 Activity
Workbook; p. 29, ex. G; p. 51,
ex. C
PREPOSITIONS:
place Classroom/Housing, Transportation | Grammarwork 1; p. 33
time Time/Weather Grammaiwork 1; p. 60
VERBS:
imperative Classroom/Housing, Getting
Started, Health, Transportation,
Work
negatives Classroom/Housing, Consumerism,
Getting Statted, Money
present continuous Time/Weather, Work
simple past Hollda&s/Special Occaslons, Work Grammarwork 1; p. 58
. simple prasent All Units
QUESTIONS:
wh All Units Grammamwork 1; p. 7, 27
yes/no Consumerism, Health, Money,

Transportation

REEP/Asington Public Sohools, copyright 1084
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REEP ESL PROGRESS REPORT: LEVEL 150

Marking System:
<4 = Achleved competency/unction

‘J=Mompracﬂcelsneeded
A = Absent
NC = Not covered

Getting Started:

___ 1. Ask/answer question: self, others
—_ 2. Complete simplified data form
—__ 3. Grreet and take leave

— 4. Introduce self/others

___ 5. identify Immediate family

___ 6. Locate relevant points on map
___. 7. Identify school rules

8. Respond to schoot policies

9. Wirite about self

10.

(AR

Consumerism:
1. Describe what someone Is wearing
2. Identify food items
3. Express/inquire: likes/disiikes
4. Roquest clothing/food items
5. Ask/answer questions: location of items
6. Ask/answer questions: price, hours
7. Request items at fast tood restaurant
8. Make Inquires/requests: post office
9. Address an envelope

10.

Health:

—— 1. ldentify body parts

2. Ask/answer questions: lliness/injury
3. Inquire: someone’s health

4. Ask for/give advice

5. Respond to instructions

6. Fill out heaith form

___7.Call 911

.8

Holldays and Speclal Occaslons:
Holiday:

— 1. Identify nhame

___ 2. State reason for celebration
___ 3. Identify major historical facts
—_ 4. Describe how it is celebrated
5.

Housing:

— 1. Asik/answer questions: locations of fumiture
—— 2. Describe residence

—— 3. Inquire about apartment for rent

___ 4, Complete simplified housing epplication
5.

Money and Banking:

1. Ask price/produce amounts up to $100.00
— 2, Produce price tag amounts

REEP/Atfington Public Schools, copyright 1994

Student Name:
Teacher Name:

Stant Date:
Type:

Money and Banking: (con't)

—. 3. Indicate incorrect change

4. identify people/ftems in bank
5. Write a check

6. Flil out bank depositt slip

7. Request service at bank

8.

Telephone:

— 1. Wiite phone numbers

—__ 2. Call to request specific person
___ 3. TakeNleave simple message

___ 4, Locate nhames and numbers on list
___ 5. Give/foliow instructions: pay phone
6.

Time and Weather:

— 1. Ask/answer questions: clncks

— 2. Write times from analog clocks

3. Write times from dictation

4. Read/write abbreviated dates

5. Ask/answer questions: daily routines

6. Ask/answer questions: weather/season
7. Interpret information: weather report/map

o

Transportation:

. 1. ldentify means of transportation

2. Aslk/answer questions: transportation
3. Ask/answer questions: bus/metro

4. Request metro bus pass

5. Ask for/give directions

6. Identify points on simplified map

7. ldentity common traffic signs

@

Working in the U.S.A.:

1. ldentify tiles, location, tasks, tools

2. Describe occupation in country

3. Complete simplified application

4. Ask questions: hours/duties

5. State future job goals

6. Follow two-step instructions

7. Demonstrate meaning of workplace signs
8. Call in sick

©

Writing Levet Objective:
_—_Write a series of simple sentences

Reading Leve! Objective:
— Read simpiified namative

1¢0




REEP ESL PROGRESS REPORT: Language Skill Asssssment
Student’s Name: Level:

Student’s Goal:

Please mark X in abpnoprlate boxes.
Teacher's Comments:

Reading

Wiiting

Speaking
Listening

Teacher Comments:
Please wtite falr, satisfactory, good, or excellent.

Reading

Wiriting
Speaking
Listening

Student Signature/Date/Comments:

Please mark X in appropriate boxes.

Teacher's Comments:

Reading
wiiting
Speaking
Listening

Student Signatuia/Date/Comments:

Teacher’s Sigtature/Date:
Retalned (lovri) Promoted (level) Withdrew

181
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ADJECTIVES/PRONOUNS:

STRUCTURES-150

adjective + noun Consumerism Side by Side 1; unit 8 (see also video)
demonstrative Consumerism, Getting Side by Side 1; unit 8 (see also video)
(that, this) Started, Health, Side by Side 1 Activity Workbook; p. 55,
Money/Banking 56
indefinite Consumerism Lifeskills 1; p. 64
{some, any) Grammarwork 2; p. 8
possessive adjective | Getting Started, Health Lifeskilis 1; p. 8-9
Side by Side 1; unit 4 (see also video)
subject Consumerism, Getting Side by Side 1; unit 2 (see also video)
Started, Housing, Side oy Side 1 Activity Workbook; p. 5-6
Time/Weather
MODAL VERBS:
can/could Consumerism,
Telephone, Working in
the USA
may Consumerism Grammarmwork 2; p. 64
should Health
would like Consumerism, Health, Grammatwork 2; p. 67, 69
{noun, to) Money/Banking
NOUNS:
count/noncount Consumerism Side by Side 2; unit 2 (see also video)
singular/plural Consumerism, Housing, Side by Side 1; unit 8, p. 56
Money/Banking (see aiso video)
Side by Side 1 Activity Workuook; p. 51
PREPOSITIONS:
place Community, Grammarwork 1; p. 81
Consumerism, Getting Liteskills 1; p. 29
Started, Housing, Side by Side 1; units 6, 7 (see also video)
Telephone, Side by Side 1 Activity Workbook; p. 40-41
Transportation
time Getting Started, Grammarwork 1; p. 61
Telephone, Grammarwork 2; p. 7
Time/Weather,
Transportation
THERE IS/ Health, Housing, Grammarwork 1; p. 35-37
THERE ARE: Telephone, Side by Side 1; unit 7 (see &fso video)
Transportation Side by Side 1 Activity Workbook: p. 42,
45 .
231
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STRUCTURES-150

VERBS:
future Getting Started, Side by Side 1 Activity Workbook; p. 99,
Time/Weather 101, 102 F, 103
Imperative Getting Started, Health, Grammarwork 1; p. 79
Telephone, Working in
the USA
negatives Consumerism, Getting Side by Side 1 Activity Workbook; p. 71
Started, Work
present continuous Consumerism, Health, Grammarwork 1; p. 44-47
Housing, Time/Weather, - | Lifeskills 1; p. 19
Working in the USA
simple past Getting Started, Health, Lifeskills 1; p. 12-13
Holidays/Special
Occasions, Telephone,
Working in the USA
simple present All Units Grammarwork 1; p. 17, 63
Side by Side 1 Activity Workbook; p. 47
QUESTIONS:
wh All Units Grammarwork 1; p. 6, 7, 27
Lifeskills 1; p. 37
Side by Side 1 _Activity Workbook; p. 61,
101
yes/no Consumerism, Health, Grammarwork 1; p. 17, 63
Housing, Transportation Sﬁde by Side 1 Activity Workbook; p. 47

O
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REEP ESL PROGRESS REPORT: LEVEL 200

Marking System:
4+ = Achleved competency/function

‘I = Mote practice needed
A = Absent
NC = Not covered

Getting Started:

. Ask/answer questions: selt

. Complete personal data form

. Introduce self/others

. Identify family relations

. Identify reasons for coming to U.S.A.
. ldentify relevant points on map

. Identify school rules

. Respond to emergency procedures

. Write about seif

CVwONOIRAWON =

RERRRRERR

sk

Community Services:

— 1. Identity local community facilities
— 2. Inquire: post office services

—__ 3. Complete postal form

_ 4, Inquire: library service

—_. 5. Complete library application
—_6. .

Consumerism:

—_ 1. Ask/answer questions: prices

—— 2. Ask/answer questions: labels

3. Exchange/retum merchandise

4. ldentify error in change/request correction
5. Expressfinquire: likes/dislikes

6. Order from menu

7. Give/foliow oral directions: recipes
8. :

R

Heatth:

— 1. Identity llinesses/injuries

2. Make an appointment by phone
3. Fill out medical form

4. Inquire: health care

5. Write memo explaining absence
6.

R

Holidays and Special Occaslons:
Hollday:
—_1. State iImportance of holiday/special occasion
—_ 2. Describe when/how celebrated

3. ldentify historical facts

—_ 4. Describe holidays in native country
5.

—

REEP/Aslington Public Schools, copyright 1994

Student Name:
Teacher Name:

Level:
Start Date:
Type:

Housing:

——. 1. Interpret abbraviations .
— 2. Ask/answer questions: apanments
___ 3. State problems

— 4. Call to request repalrs

5.

—

Money/Banking:

— 1. Identity common banking terms

— 2. Request services at a bank

—_ 3. Complete bank forms

—_ 4. Complete money order

—— 5. Write check/ill In checkbook register
6.

Telephone/Communication:

1. Wiite phone numbers

2. Leave message

3. Take message

4. Request/respond to request: clarification .
5. Respond to wrong number

6. Extand Invitation

7. Call 911

8. Giveffollow instructions: pay phone bill

9,

RRLERAR

Transportation:

1. Explain traffic signs

2. Explain traffic rules

3. ldentity modes of transportation
4. Ask for/state car parts

5. Describe car problems

6. Ask for/give directions

AR

N

Working in the U.S.A.:

—_ 1. Identify sources for jobs

— 2. Ask/answer questions about jobs: Interview
3. Fill out application

4. State future job goals

5. Give/foliow oral instructions

6. Ask/answer requests for clarification

7. Request/respond to requests for assistance

8. Call In to report lateness/absence
9.

RARRRAR

Writing Level Objective:
— Wirite a series of simple sentences

Reading Level Objective:
— Read simplified narratives

239




REEP ESL PROGRESS REPORT: Language Skill Assessment

Student’s Name: Level:

Student’s Goal:

Please martk X In appropriate boxes.
Teacher's Comments:

Reading

Wiiting
Speaking
Listening

Teacher Comments:
Please write falr, satisfactory, good, or excellent.

Reading

Wiiting

Speaking
Listening

Student Signature/Date/Comments:

Please mark X in appropriate boxes.

Teacher's Comments:

Reading

Wiiting
Speaking
Listening

Student Signature/Date/Comments:

Teacher's Signature/Date:
Retained (level) Promoted (level) Withdrew,

180 240
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ADJECTIVES/PRONOUNS:

demonstrative Consumerism, Getting Expressways: Foundations Wkbk A; p. 30-
(this, that) Started, Housling, 31
Telephone, Grammarwoik 1; p. 5, 24, 26
Transportation Lifeskiils 1; p. 77
Side by Side 1 'orkbook); ch. 8
(see also video)
Indefinite Consumetism ' Grammarwork i; p. 40-42
(some, any) : Real-Life English 2 Grammar; p. 33
Side by Side 2 (Book/Workbook); ch. 3
(see also video)
possassive Banking, Getting Started, | Expressways: Foundations Wikbk B; p. 22,
Health,Tel, Transportation | 78
ADVERBIALS:
causa/reason Getting Started
sequence markers - Consumetrism,

would rather/prefer

Telephone, Working
Working

_ (first, then) Telephone, Working
MODAL VERBS:
can All Units Expressways: Foundations Wkbk A; p. 37,
40, /1
Expressways: Foundations Wkbk B; p. 13
Grammarwork 1; p. 51-56
Side by Side 1 (Book/Workbook); ch. 13
(see also video)
could Telephone, Wotking
may Telephone
musthave to Working Expressways: Foundations Wkbk B; p. 13,
4
Side by Side 1 (Book/Workbook); ch. 13
(see also video)
should Gelting Started, Expressways: Foundations Wkbk A; p. 50
Consumerism, Health, Real-Life English 2 Grammar; p. 47-49
Working
would iike Community, Real-Life English 2 Grammar; p. 11, 13, 44
(noun, to) Consumetrism,

NOUNS:
count/noncount

singular/plural

L

Consumerism

Consumerism,
Transportation

Side by Side 2 (Book/Workbook); ch. 2, 3

Expressways: Foundations Wkbk A; p. 56.
57,64

Grammarwork 1; p. 15-16, 22-23, 28-29
Grammarwork 2; p. 4

Lifeskills 1;: p. 75

Side by Side 1 (Book/Workbook); ch. 8

1 (see also video)

Q
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STRUC (URES-200

PREPOSITIONS:
place

Telephone,
Transportation

Grammarwork 1; p. 33, 43, 66, 81
Lifeskills 1; p. 30-31
Real-Life English 2 Grammar; p. 59, 61

Real-Llie £Nglish = Grammar,
Side by Side 1 (Book/Workbook); ch. 7
(see also video)

THERE 1S/
THERE ARE:

Housing, Telephone

Expressways: Foundations Wkbk A; p. 32-
33

Grammatwork 1; p. 34-37

Lifeskllls 1; p. 75

Side by Side 1 (Book/Workbook); ch. 7
(see also video)

VERBS:
future

imperative

negatives

present continuous

simple past

simple present

Community, Getting
Started, Work in the
USA

Consumerism, Getting
Started, Housing, Tel.,
Transportation, Work

Getting Started, Trans.
Housling, Transportation

| Getting Started, Health,

Holidays, Transportation,
Work

All Units

Expressways: Foundations Wkbk A; p. 79-
80 .

Exprassways: Foundations Wkbk B; p. 15,
23, 68

Real-Life English 2 Grammar; p. 4-5, 7, 26
Side by Side 1 (Book/Workbook); ch. 14
{see also video)

Exprossways: Foundations Wkbk A; p. 67-
K4

Expressways: Foundations Wkbk B; p. 20-
21

Grammarwork 1; p. 79-80

Expressways: Foundations Wkbk B; p. 9
Grammarwork 1; p. 44-48, 75

Side by Side 1 (Book/Workbook); ch. 2
(see also video)

Skill Sharpeners 1; p. 66-67

Expressways: Foundations Wkbk A; p. 71-
72

Grammarwork 1; p. 82-83, 87

Real-Life English 2 Grammar; p. 20-25,
67-69, 79-84

Side by Side 1 (Book/Workbook); ch. 15, 17
(see also video)
Skill Sha Is 2; p. 64-66

Expressways: Foundations Wkbk A; p. 35,
4347

Grammarwork 1; p. 58-59, 62, 75

Side by Side 1 (Book/Workbook); ch. 9
(see also video)

Skiil Sharpeners 2; p. 72-73

Q
|2 R C tiegton Pubtc schoots, copyright 1904
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amucwnes-zoo

QUESTIONS:
wh All Units Expressways: Foundations Wkbk B; p. 74

Grammarwork 1; p. 7, 27, 67

Real-Life English 2 Grammar; p. 40, 50

Side by Side 1 (Book/Workbook); ch. 2

(see also video)

yes/no All Units ngesswaﬁ: Foundations Wkbk A; p. 42,

Grammalwoﬂn p.8-9,17,19, 32, 63
lde by Side 1 (Book/Wo:kbook),eh 5, 10,

(m also video)

&S
o
o

)
F ]{[C TAdlington Public Schools, copyright 1994 209
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REEP ESL PROGRESS REPORT: LEVEL 250

Marking System:
+ = Achieved competency/function

‘j = More practice is needed
A = Absent
NC= Not covered

Getting Started:

___ 1. Ask/answer questions: self

_ 2. Complete personal identification form
3. Introduce seit/others
4. ldentity family relations
5. State reasons for coming to U.S.A.
6. Locate points o map
7. ldentify school policies
8. Respond to seasonal emergencies
9. Write about seli/iuture goals

10.

Community Services:
1. Ask/answer questions: services provided
____ 2. Ask/answer questions: library services
___ 3. Complete library card application
___ 4. Inquire: bank services
___ 5. Complete bank forms
____ 6. Inquire: post office services
___ 7. Complete post office forms
8.

Consumerism: _

—__ 1. ldentity stores/services provided

___ 2. Calculate savings

3. Ask/answer questions: location In store
4. Exchange/retum merchandise

5. Write simple directions: recipes

6.

Health:

___ 1. ldentify basic intemal organs
___ 2. Make madical appointment
3. Describe liinesses/njuries

4. Follow doctor’s instructions

- 5. Fill out medical form

6. Ask for items at drug store
7. Read medicine labels

8.

Holldays and Special Occaslons:
Hollday:

___ 1. State importance of holiday

____ 2. Describe when/how celebrated

—_ 3. ldentify histcrical figures/events

. Describe holldays In native country

5
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Student Name:
Teacher Name:

Level:
Start Date:
Type:

Hous!ing:

— 1. Interpret abbreviations

—__ 2. Ask/answer questions: apartment

—__ 3. Fili out housing application

__ 4. Salect housing and state why

___ 5. State rental rules/regulations

____ 6. State usage/storage: dangerous items
—7.

Telephona/Communication:

1. Ask/answer quastions: discount times/days
____ 2. Ask/answer questions: area codes

___ 3. Ask/answer questions: listings

4. Call for information

5. Make operator-assisted call

—__ 6. Report information: recorded messages
—__ 7. Respond tc wrong number

8. Call 911

9,

Transportation:

1. Ask/answer questions: fares and schedules
——_ 2. Ask/answar questions: bus/metro schedule
___ 3. Identity symbols on local road map

___ 4. Locate cities and streets on map

5. Ask for/give directions

__ 6. Ask/answer questions: road map
—_7.Planatrip

8.

Working In the U.S.A.:

1. Inquire about job openings

2. Fiil out application

3. ldentify current/past job responsibilities
4. State future job preferencesfraining

5. Ask/answer questions in a interview

6. Giveffollow oral and written Instructions
7 Requast/raspond: clarification

8. Request location/give directions

—_ 9. Identify pay and taxes on W2 form
—_10. ldentify pay and deductions on pay stub
— 1.

EENEREN

Writing Level Objective:
—_ Wirite a simple paragraph

Reading Level Objective:
—__. Read simplifiad matetials

207




REEP ESL PROGRESS REPORT: Language Skill Assessment
Student’s Name: Level: -

Student’s Goal:

Please mark X in approptiate boxes.

Teachers Comments:

Reading -
Wiiting .
Speaking
Listening
Teacher Comments:

Pleaseo wiite fair, satisfactory, good, or excellent.

l*—_'—!'
Reading

Wiiting

Speaking
Listening

Student Signature/Date/Comments:

Please mark X in appropriate boxes.
Teacher's Comments:

Reading :

Wiiting -
Speaking
Listening

Student Signature/Date/Comments:

Teacher's Signature/Date:
Retained (level) Promoted (level) Withdrew

REEP/Atlington Public 8chools, copyright 1094 214 ) 298
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ADJECTIVES/PRONOUNS:
comparative

demonstrative
(thls, that)

possaessive

supenative

STRUCTURES-250

Consumerism,
Telephone

Consumerism, Health

Getting Started,
Telephone

Telephone

Expressways 1 Workbook B; p. 43-46
Grammaiwotk 2; p. 74-76

Real-Life English 2 Grammatr; p. 3, 6-7, 29
Side by Side 2 (Book/Workbook); ch. 5
(see also video)

Exprossways 1 Workbook A; p. 33

Side by Side 1 (Book/Workbook); ch. 8, 9
(see also video)

Expressways 1 Workbook A; p. 9
Grammarwork 2; p. 46

Expressways 1 Workbook B; p. 44-45
Grammarwork 2; p. 77-79

Real-Life Engiish 2 Grammar; p. 8-10, 13, 29
Side by Side 2 (Book/Workbook); ch. 6

(see also video)

ADVERBIALS:

cause/reason

sequence markers

Housing

Consumerism,

Real-Life English 2 Grammat; p. 24

Q
EMC fdington Public Schools, copyright 1994

(first, then) Transportation, Work
MODAL VERBS:
can Community, Expressways 1 Workbook A; p. 38
Consumerism, Expressways 1 Workbook B; p. 4
Telephone, Side by Side 1 (Book/Workbook); ch. 13
Transportation, Work (see also video)
could Telephone..Work
may Community Grammarnwork 2; p. 64
musthave to Getting Started Expressways 1 Workbook A; p. 79
Grammarwork 2; p. 70-72
Side by Side 1 (Book/Workbook); ch. 13
(see also video)
should Consumerism, Getting | Real-Life English 2 Grammar; p 11, 13, 47-49
Started, Housing Expressways 1 Workbook A; p. 50-51
_ . Side by Slde 2 (Book/Workbook); ch. 5, 11
(see aiso video)
would like Consumerism, Real-Life English 2 Grammat; p. 11-12, 44
(noun, to) Community, Grammarwork 2; p. 65, 67-69
Telephone, Work
would rathet/ prefer | Getting Started
NOUNS:
count/noncount Housing
———————— — ——
340
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PREPOSITIONS:

STRUCTURES-250

present perfect

simple past

simple present

Health, Telephone

Consumerism, Getling
Started, Holidays,
Work

All Units

place Consumerism, Health, | Expressways 1 Workbook A; p. 19-20, 23, 64
Telephone, Grammarwork 2; p. 20, 32, 33
Transportation, Work Real-Life English 2 Grammar; p. 59,61 -
Side by Side 2 (BookMorkbook); ch. 7
(soe also video)
time Transpottation Grammarwork 2; p. 2
THERE IS/ Consumerism, Getting | Grammarwork 1; p. 8 _
THERE ARE: Started, Housing, Side by Side 1 _(Book/Workbook); ch. 7
Telephone (see aiso video)
VERBS:
future Getting Started
imperative Getting Started, Expressways 1 Workbook A; p. 24-27, 66-68
Consumerism, Health, | Expressways 1 Workbook B; p. 40-41
Housing, Telephone, Grammarwork 2; p. 58-59
Transportation, Work
negatives Geotting Started,
Transportation
present continuous Health

Expressways 1 Workbook A; p. 83-84
Grammarwork 2; p. 20-25, 3943, 47

Real Lite English 2 Grammar; p. €7-69, 79-84
Side by Side 1 (Book/Workbook); ch. 15, 17
(see aiso video)

Expressways 1 Workbook A; p. 42-43, 46-47
Grammarwork 2; p. 19

Side by Side 1 (Book/Workbook); ch. 9

(see also video)

QUESTIONS:
wh

yes/no

All Units

Community,
Consumerism,
Housing, Telephone,
Transpottation, Work

Expressways 1 Workbook A; p. 85
Expressways 1 Workbook B; p. 1
Grammarwork 2; p. 1, 9, 15, 27, 35
Real Lite English 2 Grammatr; p. 40, 50
Side by Side 1 (Book/Workbook); ch. 2
(see also video)

Grammarwork 2; p. 34
Side by Side 1 (Book/Workbook); ¢h. 5, 10,
16

(see also video)

Q
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LEVEL 300

The emphasis at this level is on developing reading and writing skills. Learners
at this level typically have very good oral skills but weak written skills. They are usualily
learners who have had little education in their native countries and/or have been living in
the United States for quite awhile without formally studying English.

~ The reading and writing development units as well as the lifeskills reading and
writing objectives in selected topic units are required at level 300. Therefore, the
organization of the instructional units varies somewhat from the other levels. The reading
and writing development units appear immediately following the “Getting Started® Unit
rather than in alphabetical order, and the lifeskills reading and writing objectives are listed
separately from the lifeskills speaking and listening objectives in the topic units.

REEP/Asiington Public Schools, copyright 1994 241
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IS/

Marking System:

1. Ask/answer questions: self, family
2 State future goals
3. State reasons for coming to US
4. |dentify school rules
5. Respond to seasonal emergencies
6. Complete personal Identification form
7 Locate relevant points on map
Ring Devolopmont
E

a

1. Communicate ideas
2. Organize writing logically
3. Revise: meaning, main idea, detalls
4. Use correct word order
5. Use end punctuation, capitalization,
verb suffixes
____ 6. Edit for above {ses 5)
— 1
Writing Level Objective:
____ Write a short paragraph
Reading Development:
Mid End

IIIII§5||HII

R

1. Scan to locate information
___ 2. Answer questions related to text

3. Interpret graphs, charts, maps
____ 4. Identify pronoun antecedents
___ 5. Identify main idea
. 6. Identify sequence
7. Retall orally

8.
Reading Level Objective:

____ Read simplified matenals
Clvics/Government:

__ 1. Identify levels of govemment/head of each
— 2. Identify 3 branches/functions: govemment
____ 3. State rights: Bill of Rights
____ 4. Explain rights & responsibliities of citizens
____ 5. Compare/contrast: US/other govemnments
Consumerism:

__ 1. Ask/answer quesﬁons credit cards
____ 2. Identify ways to economize and save money
___ 3. Exchange/retum merchandise
___ 4. Make consumer complaint

5. Fill out credit card application

6. Identify savings: wiitten advertissments
___ 7. Write consumer letter of compiaint
—__ 8. Wiite letter of request
Health:
— 1. Request information: health services
___ 2. Describe iliness or injury
3. Ask for clarffication: treatments/pmscriptlons
4. Call In sick
5. Request permission: leave work early
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Health: (con't)
___. 6. Compiste basic medical history form
___ 7. Intemprat medicine labels

____ 8. Wiite note explaining medical problem

.9

Holidays/Speclal Occaslons: Holiday

___ 1. State importance of holiday

____ 2. Describe when/how celebrated

____ 3. ldentity historical figures/events

____ 4. Compare/contrast: holidays in own country

Legal Services:

___ 1. Describe lost child/criminal

2. Describe a ctime

3. Ask/answer questions: legal issue

4. ldentify problems, solutions, consequences

5. Complete theft/crime/accident report

6. ldentify resource for legal problem

- 7. Wirite letter requesting information

® -

)

lephonelCommunlcatlon
1. Report information from recorded messages
2. Take and leave messages
3. Call utility company about a bill
4 Call utility company to request service
5. interpret telephone bilis
6. Find listings in Yellow Pages
ngpottation:
1. Ask for/give directions
2. Ask/answer questions: bus/metro scheduie
3. Describe problem/request service
4. |dentify basic driving laws/signs
5. Ask/answer questions: moving violation
6. Interpret parking tickets
7. Locate streets on map
8. Write directions
S. History: Period:
1. Describe events, issues, individuals
. 2. State causes and effects of events
3. Desciibe historic event/period in own country
orking in the U.S.A.;
1. Inquire: job openings
2. Ask/answer questions: interview
3. Request information: training, raise, etc.
4, Clarify preferences for employment
5. Giveffollow multiple step instructions
6. Ask for/give clatification
7. Wam/respond to dangerous conditions
8. Identify pay stub erronsrequest corraction
9. interpret want ads
10, Complete simplified application
11. Complete work-related forms
12. Interpret safety/emergency material
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REEP ESL PROGRESS REPORT: Language Skill Asssssment

Student’s Name: Level:_.

Student'’s Goal:

Please mark X in approptiate boxes.
Teachers Comments:

Reading

Wiriting
Speaking
il Listening

Teacher Comments:
Please wiite falr, satisfactory, geod, or excellent.

l Reading

Wiiting

Speaking
Listening

Student Signature/Date/Comments:

Piease mark X in appropiiate boxes.
Teachers Comments:

Reading

Wiiting -
Speaking
Listening

Student Signature/Date/Comments:

Teacher's Signature/Date:
Retained (level) Promoted (level) Withdrew,

5

e

k
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ADJECTIVES/PRONOUNS:

(quickly, slowly)

adjective + noun Legal Grammar Handbook 1; p. 127-129
comparative Consumerism, Clvics, Holldays, | Side by Side 2; p. 36-38, 43
Legal
demonstrative Consumerism
(that, this)
superiative Consumetism Side by Side 2; p 51-53
ADVERBIALS: :
; cause/reason Getiing Started, Health, History
means Legal Side by Side 2; p. 66

would rather/prefer

Consumerism, Work

sequence markers Work
(first, then)
very/too/enough Consumerism, Legal
CONDITIONAL CLAUSES:
real present Consumerism Side by Side 2; p. 69
. CONJUNCTIONS: _
but Civics, History, Holidays Grammarwork 2; p. 82
Side by Side 3; p. 129
MODAL VERBS:
can Civics, Consumerism, Grammarwork 2; p. 64
Telephone
could Health, Work
may Telephone Grammarwork 2; p. 64
musthave to Getting Started, Civics, Legal, Grammarwoik 2; p. 72
Work
shouid All Units (not .dolidays, History)
would like Consumerism, Health, Work Grammarwork 2; p. 656
(noun, to) . :

Grammarwork 3; p. 87-88
Grammarwork 4; p. 58

REPORTED SPEECH:

Telephone

Grammarwork 3; p. 102

VERBS:

future
imperative

past continuous

Getting Started, Consumetism

Getting Started, Consumetism,
Telephone, Transportation, Work

Legal, Transportation

Side by Side 1; p. 118-119
Grammatwork 2; p. 59

Side by Side 2; p. 76-77

Q
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VERBS: (cont.)
present continuous

présent petfect
(continuous)

_ simple past

simple present

verb/nfinitive

Consumetism, Legal,
Telephone, Transpottation, Work

Getting Started, Health

All Units

Ali Units

Getting Started, Work

Grammarwork 2; p. 31

Skill Shampeners 1; p. 67
Wiite from the Start; p. 121,125

Side by Side 3; unit 4

Side by Side 3 Activity Workbook:; p.
33-34

Grammarwork 3; p. 28-20, 33
Grammarwork 2; p. 39
Real-Life English Grammar; p. 35

Grammarwork 3; p. 17, 19
Grammar Handbook 1; p. 70-75

QUESTIONS:
wh

yes/no

embedded

All Units

Consumerism, Health, Legal,
Work

Health, Transportation

Grammarwork 3; p. 36
Grammarwork 2; p. 57
Wirite from the Start; p. 1256

Grammarwork 2; p. 40
Slde by Side 1 Workbook; p 136-137
Grammar Handbook 1; p. 7-9

Q
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REEP ESL PROGRESS REPORT: LEVEL 3&

~ Getting Started:

1. Exchange greetings
— 2. Introduce self/others

3. Ask/answer quastions: others

4. Complete personal identification forms

§. Locate points on map

6. Describe native country/hometown

.7. Give directions: home/school

8. Identity school rules

9. Respond to emergency procedures
10. Describe future goals
11.
vics/Government:

1. ldentity 3 levels of government and heads
2. State functions of local/state govemment
3. ldentify branches/functions: federal govt.
4. Identify parts of constitution/purpose

5. Compare rights/responsibiiities: U.S./other
6. ldentify voting requirements

7. Compare/contrast U.S. govemment/other

IIIIIIIII

Q

LD

®

O
=

sumerism:

1. Select checking/savings account

2. Compare credit cards

3. Fili out credit card application

4. Specify personal needs/request information
5. Make consumer complaints

6. Raspond to solicitations

L)

~

1. Explain prescription dosage

2. Fiit out medical history forms

3. State safety precautions/hazards: home
4. Make an appointment/state symptoms
5. Describe an injury

6. Glve advice: first aid

7. Write a letter explaining liiness

llllllllilllllll
5

@ -

X

IdayslSpoclal Occaslons:

1. State importance

2. Describe how/when celebrated

3. Identify historical figures/events

4. Compare/contrast: holidays in own country
al Services:

1. Dascribe a ciime

2. Complete crime/accident report

3. Identify resources for legal problem

4, Make phone inquiries: legal problem

5. State rights and responsibiiities

____ 6. Identify problems, solutions, consequences

gLl

Media:
___ 1. ldentify sections of newspaper
—__ 2. Use newspaper Index

___ 3. Make predictions

REEP/Artington Public Schools, copyright 1994
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Student Name:
Teacher Name:

Lovel:
Start date:

-

ype:

Medla: (cont) -

____ 4. ldentify main idea

____ 5. Identity product, audience, message

6. Ask/answer questions: TV shows

_ 7. Ask/answer questions: weather forecast
8 State preferences: movies, TV, radio

gL

-t

lephondcommunleatlon

1. TakeAeave phone messages

2. Report information: recorded messages
3. Leave message: answering machine

4. Record phone message

____ 5. Request information

____ 6. Call utility co.: service, repair, installation

Transportation:

___ 1. Interpret maps: symbols, grids, charts
___ 2. State route to destination

3. Ask for/give directions

4. Plan a trip

5. Make appointment for driver's test

6. Complete drivers’ license applicaticer:
7. Report theftfoss

8. Report an accident

9. Complete accident form -

10.

. History: Patiod
1. Dascribe major events

2. State causes and effects

3. Describe historical period In own country
4.

orking in the U.S. 1: Finding Work:

1. ldentify resources: jobsAraining

2. Intempret want ads

3. Inquire about job by phone

4. Describe past/present job duties

5. State future goals

6. Ask/answer questions: interview

7. Fill out job application

8 Identify worker rights/responsibilities

l!ll‘llll%lllillll

ldng In the U.S. 2: On the Job:

1. Give and follow instructions

2. Ask for/give clarification

3. Request a schedule change

4. ldentify safety and emergency regulations
5. Apologize/respond to apologies

6. Raspond to praise/criticism

7. Offerfrespond to suggestions

8. Identity problems, solutions, consequences
.9

Writing Levet Objective:

___ Write a simple paragraph

Reading Leve! Objective:

___ Read non-simpilifiad material

llllllllilllll
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REEP ESL PROGRESS REPORT: Language Skill Assessment
Student’s Name: Level:

Student’s Goal:

Please matk X in approptiate boxes.
Teacher's Comments:

Reading

Wiiting
Speaking
Listening

Teacher Comments:
Please write falr, satisfactory, good, or excellent.

Reading

Wiriting
Speaking
Listening

Student Signature/Date/Comments:

Please mark X In appropiiate boxes.
Teacher's Comments:

Reading

Writing

Speaking
Listening

Student Signature/Date/Comments:

Teacher's Signature/Date:
Retained (level) Promoted (leval) ‘Withdre

% 416
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